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َدازات يًتدزٜب 

  :ْبر٠ عٔ َدازات

َٔ انبر َسانص ايتدزٜب المعتُد٠ في المًُه١ ٚذيو َٔ خلاٍ خبرت٘ ايط١ًٜٛ ٜعتبر َعٗد َدازات يًتدزٜب ٚاذد 

فٗٛ ٜتُٝص بٛجٛد نفاءات ع١ًُٝ َتُٝص٠ َٔ أضاتر٠ اتداَعات ايطعٛد١ٜ  .ايعالم١ٝفي صٓاع١ ايتدزٜب ذٟ اتدٛد٠ 

لمػسف١ ع٢ً ٚنخب١ َٔ خبراء ايتدزٜب إصدازات ايبرتزٝات ٚنٌ ذيو َعتُد فٓٝا َٔ قبٌ ايػسنات ايعالم١ٝ ا

 .بساَخ ايتدزٜب 

بعٕٛ الله –ٟ المتدزب باٖتُاّ خاص َٔ قبٌ فسٜل ايتدزٜب يدٜٓا َٔ اجٌ إيجاد أفطٌ ايظسٚف ايتي تمهٓ٘ ٚيحظ 

. َٔ اتذصٍٛ ع٢ً المطتٟٛ ايرٟ ٜتطًع إيٝ٘ –

: ايتي ٜكدَٗا المعٗد  ٠ايبراَر ايتدزٜبي

. (  إضٓت)تك١ٝٓ بستز١ , ( ضٓتإ)تك١ٝٓ غبهات : ايدبًَٛات

 .(غٗس  –أغٗس  3 –أغٗس  6) ايدٚزات ايتأ١ًٖٝٝ 

 (  Microsoft .Cisco. Oracle. Linux, Comptia , Java) ايدٚزات المتدصص١ لمٓتحات ايبرتزٝات 

: اعتُاد المعٗد 

َٔ اجٌ زفع نفاء٠ بساَخ ايتدزٜب ضعٞ المعٗد يًرصٍٛ ع٢ً عدد َٔ الأعتُادات ايتي تأًٖ٘ يًٛصٍٛ إلى أع٢ً 

جات اتدٛد٠ ٚذيو أيماْاً  َٓا بإ ذصٛيٓا ع٢ً تًو الاعتُادات يمجٌ ضُاْا أنٝد يهِ يًرصٍٛ ع٢ً أزقٞ دز

خدَات ايتدزٜب المٛافك١ يًُعاٜير ايعالم١ٝ ايتي تفسضٗا ٚبدق٘ تًو الاعتُادات ٚفُٝا ًٜٞ عسض يبعض اتدٗات 

.  ايسسم١ٝ ٚ اتراص١ ايتي تعتُد بساَخ المعٗد

 يعا١َ يًتعًِٝ ايفني ٚ ايتدزٜب المٗني َعتُد َٔ المؤضط١ ا. 

  َسنص دٚيٞ َعتُد َٔ غسن١ َاٜهسٚضٛفت. 

  َعتُد َٔ ايفسٜل الاضتػازٟ المهٕٛ َٔ عدد َٔ المتدصصين في عًّٛ اتذاضب في اتداَعات ايطعٛد١ٜ. 

  َعتُد َٔ َاٜهسٚضٛفت ذٖبي  غسٜو. 

 ىَسنص اَتراْات َعتُد َٔ غسن١ بسَٚا تس . 

  يترب١ٝ ٚ ايتعًِٝاَعتُد َٔ ٚشاز٠ . 

َصاٜا المعٗد  

  ٖٞٚ ٜكدّ َعٗد َدازات عد٠ َصاٜا يًُتدزب َٔ اجٌ تٛفير أفطٌ ايفسص ايع١ًُٝ خلاٍ ٚبعد فتر٠ ايتدزٜب

: نايتايٞ 

  ٙفي تزاٍ اتذاضب ِٖٚ َتٛاجدٕٚ ع٢ً َداز ايطاع١ بالمكس  تخصصينالمفسٜل اضتػازٟ َٔ حم١ً ايدنتٛزا

 .غاز١ٜ يًُعٗد ٚعُلائ٘ دِٜ اتردَات الاضتمايسئٝطٞ يت

  في تزاٍ الابتعاث  ٚ ايتدزٜب  ايعالم١ٝايتعإٚ ايعًُٞ َع ازقٞ اتداَعات. 

  َدزبين بمؤٖلات ع١ًُٝ عاي١ٝ َٚعتُدٜٔ دٚيٝا َٔ قبٌ ايػسنات المػسف١ ع٢ً المعٗد.. 

  ْطذ أص١ًٝ َٔ المٓاٖخ ( نتب +CDS  )ًيهٌ َتدزب  تزاْا. 

 ب ٟتاج٘ المتدزب أثٓاء فتر٠ ايتدزذكٝب١ يهٌ َتدزب تحٟٛ جمٝع َا ٜح. 

  غٗاد٠ َعتُد٠ َٚصدق١ َٔ ايػسنات ايتي ٜتِ ايتدزٜب ع٢ً َٓتحاتٗا. 

  غٗادات َصدق١ ٚ َعتُد٠ َٔ المؤضط١ ايعا١َ يًتعًِٝ ايفني ٚ ايتدزٜب المٗني. 

 (َصس,تْٛظ, دبٞ,تسنٝا,ْٝٛشًٜٓدا, َايٝصٜا, )في نٌ َٔ  خازجٝاً إَها١ْٝ إقا١َ ايدٚزات ايتدزٜب١ٝ. 

  جٓٛب , ْٝٛشيٓدا , اضترايٝا , نٓدا , بسٜطاْٝا . أَسٜها )بايٓطب١ يدٚزات ايًػ١ الاْهًٝص١ٜ إَها١ْٝ الابتعاث إلى

 .   (إفسٜكٝا

 



Orbits Training 
  

Overview 
Orbits institute for training is one of the largest and well established institutions in 

Saudi Arabia. It has a long time experience in delivering IT, English, and Human 

resource development training of the highest quality and has been strongly associated 

with the market. 

Orbits is trusted by IT professionals, language learners, end users and corporate 

customers to deliver focused learning solutions. The industries most respected trainers 

deliver our award winning instructor-led training programs. We insist that all our 

trainers hold training qualifications in IT, English, and Human resource courses as a 

guarantee of the quality of training you receive. 

 

Education programs offered by orbits: 

 

 We offer various post-secondary diplomas approved by Microsoft and 

GOTEVOT in the fields of database and computer networking: 

 We happen to be an accredited partner of many international universities. 

 

 Specialized training courses covering various products of the leading 

companies such as Microsoft, Oracle, CIW, Cisco, Sun Microsystems, IBM, 

Auto Desk etc, 

 

 Courses for desktop applications covering most of the software applications 

necessary for secretarial works. 

 

 Among our standard and elective courses in English are general English 

courses, courses in Business English, Creative Writing, and Narrative Writing. 

Also, our very flexible scheduling allows you to maximize your Orbits 

learning experience. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Accreditations 
Orbits believes that industry recognized accreditations best allow us to demonstrate 

our exceptionally high-quality training. They are your guarantee that the service you 

receive is outstanding and our expertise is amongst the best in the industry. 

 

 Microsoft Certified Technical Education Centre (CTEC) 

   

As a Microsoft Certified Technical Education Centre (Microsoft CTEC) Orbits is one 

of Microsoft's premier delivery partners for training solutions. It proves we are a full-

service technical training company, qualified by Microsoft to deliver top-notch 

training to businesses and information technology (IT) professionals. 

 

 Microsoft Certified Partner (MCP) 

 

 Orbits is an official Microsoft Certified Partner, who specializes in learning solutions. 

 

 Prometric Testing Centre 

  

The prometric facilities are available to all our customers and allow you to take 

authorized tests following your Orbits training. 

 

 GOTEVOT 

       

All our academic programs are officially certified from the organization of Technical 

Education and Vocational training GOTEVOT in Saudi Arabia. This allows for high 

quality training performance to meet the strict standards enforced by GOTEVOT. 

 

 MOE 

 

We are officially certified by the Ministry of Education in Saudi Arabia. This 

empowers the delivery of our English classes in order to meet the strict rules imposed 

by the ministry. 

 

Features 
 Orbits possess highly educated, well experienced and officially certified 

trainers. 

 Each batch has limited number of seats to provide the individual attention for 

each trainee. 

 Free trainee's bag including valuable training related materials. 

 Official Curriculum Box (Manual and CD’S) is provided for each trainee for 

free. 

 Certificates from GOTEVOT. 

 Certificates from international companies approving our programs (Microsoft, 

Oracle, Cisco, Sun). 

 Certificates from Orbits International. 

 We can arrange training courses externally in foreign countries (Ukraine, New 

Zealand, Malaysia, Turkey, Dubai, Singapore, Egypt, Tunisia). 

 

 



 

 عملاؤنا

المتدصص١ يعدد َٔ اتدٗات اتذه١َٝٛ ٚاتراص١ ٚ ذصًت  ٠يكد تػسفت المجُٛع١ بتكدِٜ اتردَات ايتدزٜبي

: ع٢ً ايعدٜد َٔ خطابات ٚ دزٚع ايػهس ٚ ايتكدٜس َٔ تًو اتدٗات,  ٚفُٝا ًٜٞ بعض تًو اتدٗات

: مؤسسات القطاع الحكومي
زد ايبػس١ٜ صٓدٚم ت١ُٝٓ المٛا. غسن١ الاتصالات ايطعٛد١ٜ

قٝاد٠ ضلاح الإغاز٠ ٚاتذسب الايهتر١ْٝٚ ايكٛات المًه١ٝ اتد١ٜٛ ايطعٛد١ٜ 

الأَا١ْ ايعا١َ لمجًظ ايٛشزاء المصدٚد  الإْتادٚ  ٖٝئ١ تٓظِٝ ايهٗسباء

جمع١ٝ الهلاٍ الأحمس ايطعٛد١ٜ ٚشاز٠ ايدفاع 

اتدُع١ٝ اترير١ٜ يسعا١ٜ الأٜتاّ . ٚشاز٠ ايداخ١ًٝ

يًعًّٛ ٚ ايتك١ٝٓ  ششَٟد١ٜٓ المًو عبدا يعٚشاز٠ الماي١ٝ 

المًه١ٝ ايبرس١ٜ ايطعٛد١ٜ  ايكٛاتايتٓظِٝ ايٛطني يًتدزٜب المػترى 

جاَع١ المًو ضعٛد الهٝئ١ المًه١ٝ يًحبٌٝ ٚ ٜٓبع 

ٚشاز٠ الاتصالات 

ايكٛات المًه١ٝ يًدفاع اتدٟٛ 

ٚشاز٠ ايعٌُ 

بالمعسٚف ٚ ايٓٗٞ عٔ المٓهس  الأَسٖٝئ١ 

 

: شركات القطاع الخاص

َدازع ايفسضإ غسن١ داز ايبٝاْات  

تزُٛع١ ايعبٝهإ غسن١ ضعٛدٟ أٚجٝ٘ 

غسن١ غبٝب ايطبٝعٞ يًتحاز٠ إْترغساف ايطعٛد١ٜ  غسن١

الإضلاَٞ َؤضط١ ايٛقف غسن١ ٖصاش يلاتصالات                  

غسن١ يًٝٞ غسن١ الإيهترْٚٝات المتكد١َ 

غسن١ ايعًٝا ايعكاز١ٜ  غسن١ ايفسضإ يلأغر١ٜ 

  ABBاتذداد يلاتصالات    

تزُٛع١ اتدسٜطٞ  غسن١ حمد بٔ ضعٝدإ  

زفي يًصٓاعات ايػرائ١ٝ غسن١ ٙ

ايعسبٞ  الآيٞغسن١ اتذاضب 

غسن١ ايصٓاعات ايٛط١ٝٓ 

 



 

 

الدبلومات 

الدبلومات 

 ضٓتإ تك١ٝٓ غبهات

ضٓتإ  تك١ٝٓ بستز١

 

 :المزايا

Á أقطاط َٝطس٠ تٓاضب اتدُٝع .

Á جٗاش نُبٝٛتس تسٍُٛ ٖد١ٜ .

Á ق٢ اتداَعات أز باق١ َٔ في يٌٓٝ ايبهايٛزٜٛع ٚ الماجطتير ٚ ايدنتٛزاٙ إَها١ْٝ َٛاص١ً ايدزاض١ اتداَع١ٝ

. ايعالم١ٝ

Á َعتُد َٔ اترد١َ المد١ْٝ َٔ المستب١ ايطادض١. 

Á المؤضط١ ايعا١َ يًتعًِٝ ايفني ٚ ايتدزٜب المٗني دَّعت َٔ. 

Á َعتُد  َٔMicrosoft. 

Á ضحٌ أناديمٞ َصدم َٔ المؤضط١ ايعا١َ يًتعًِٝ ايفني ٚ ايتدزٜب المٗني. 

Á  دٚز٠ICDL ًتزاْا. 

Á ُدٚزتين يػ١ انجًٝص١ٜ تزاْا. 

Á تتٓاضب اتدُٝع  زاض١ صباذ١ٝ أٚ َطائ١ٝد. 

 

 

 

 

  

 

 

 

 

 

 

 

 

 



الدورات التدريبية 

 
ل
س
ل
س
م

S
eria

l
 

مسمى الدورة 

Course Name 

وصف الدورة 

Description course 

مدة الدورة 

Course 

Duration 

1
         Computer Introduction 

It will give you a great and a complete idea about 

the computer: Its contents, accessories and its         

development. We strongly advise anyone who 

needs a full understanding about computer. 

10

10 hours 

2

XP

Microsoft Windows XP (level 1) 

                Professional 

 

This course gives you a complete idea about the 

bases of the operating system and how to create, 

arrange and save file and folders

 

10

10 hours 

3
XP

Microsoft Windows XP (level 2) 

              Professional

 

This course gives you a comprehensive idea about 

the tools of windows XP operating system and how 

to install and optimize its utilization.    

10

10 hours 

 
ل
س
ل
س
م

S
eria

l
 

مسمى الدورة 

Course Name 

وصف الدورة 

Description course 

مدة الدورة 

Course 

Duration 

4
2007

Microsoft Word 2007 (level 1)
Using this great word processing program will 

enhance your ability for formatting your 

documents, letters, tables; printing them in a 

professional manner. 

10

10 hours 

5
2007

Microsoft Word 2007 (level 2)

This course gives you a complete and professional 

idea about this an outstanding program by studying 

advanced subjects such as paragraphs formation, 

background, joining mail messages and turning 

your documents into Web. 

 

10

10 hours 

6
2007

Microsoft Excel  2007 (level 1)
Studying this course will give you a good idea 

about how to deal with separate cheat software and 

using many of its marvelous functions. 

10

10 hours 



7
2007

Microsoft Excel  2007 (level 2)
After studying this level, you will be able to know 

many of its advanced features like charts and 

connecting your separate cheats with database 

sources. 

10

10 hours 

8
2007

Microsoft Access  2007 (level 1)

After finishing this course, you will be able to 

understand databases and how it works. In addition, 

you will be able to design simple databases in an 

easy way.

 

10

10 hours 

9
2007

Microsoft Access  2007 (level 2) By finishing this level, you will be able to design 

your forms and reports and enhance its capabilities. 

10

10 hours 

10
2007

Microsoft Access  2007 (level 3)

This course gives you a professional idea about 

how to join tables and databases, in addition to how 

to design your control panel in your program. You 

will be also able to deal with the problems of 

databases and how to design, control and deal with 

its security problems. In addition, you will be able 

to prepare it for distributing and designing an active 

program. 

10

10 hours 

11
2007

Microsoft Power Point  2007 (level 1) 
This course gives you the ability to create your 

presentations by using this great program.                          

10

10 hours 

12
2007

Microsoft Power Point  2007 (level 2) 

This course covers advanced subjects such as: 

Preparing your presentation; designing, distributing 

it in its final image. In addition, you will be able to 

prepare time and publish it on web and add 

professional multimedia to it.

10

10 hours 

13
2007

Microsoft Outlook  2007 (level 1) 

 

This course teaches you how to receive, send and 

form messages through E-mail in a professional 

way. 

10

10 hours 

14
2007

Microsoft Outlook  2007 (level 2) 

This course covers many advanced subjects such 

as: arranging your personal appointments, 

assemblies, in addition to arrange your addresses 

and notebook in a professional way. 

10

10 hours 



15
2007

Microsoft Publisher  2007 (level 1)
In this course, you teach how to design, form 

publishers in addition to borrowing data from other 

Programs. 

10

10 hours 

16
2007

Microsoft Publisher  2007 (level 1)

2007

This course covers many advanced subjects in 

Publisher 2007 and gives you the ability to design 

magazines .choose suitable colors in addition to 

printing and many other subjects.  

 

10

10 hours 

17
2007

Microsoft Visio  2007 (level 1)
This course helps you to understand follow charts, 

arrangements instructions charts and geography 

charts and how to design them in a professional 

way by using this great Program.

10

10 hours 

18
2007

Microsoft Visio  2007 (level 2)

This level covers many advanced subjects such as 

network designing, construction designing charts 

and how to form and print them in a professional 

manner. 

 

10

10 hours 

19
2007

Microsoft One Note  2007 
In this course, you will learn how to record your 

notes easily and quickly. Even using your own 

voice as a record medium.  

10

10 hours 



20

2007

Microsoft Project  2007 

(level 1)

Planning Stage:   БуГϷϧЮϜ ϣЯϲϽв: 

 Strategic plan 

 انخغت الإسخزاحيجيت أو انجىهزيت 

 Design WBS 

 حصًيى هيكهيت حقسيى انًهاو 

 Design tasks and its duration 

 حصًيى انًهاو ويذدها انشينيت 

 Define resources & cost 

 ححذيذ انًىارد وحكانيفها وحىافزها 

 Allocate resources to tasks 

 حخصيص انًىارد نهًهاو 

 Linking between tasks 

 انزبظ بين انًهاو وأنىاػه انًخخهفت 

 Viewing data using different view 

methods like: 

  اسخؼزاض انًؼهىياث انًخخهفت نهًشزوع باسخخذاو

 :ل عزق ػزض يخخهفت يث

o Gantt Chart 

o عزيقت ػزض جانج 

o Resource Sheet 

o عزيقت ػزض انًىارد 

o Resource Graph 

o  عزيقت ػزض انًىارد باسخخذاو انزسى

 انبياني

o Network Diagram 

o عزيقت انؼزض انشبكيت 

o Tracking Gantt 

o عزيقت ػزض حخبغ انًشزوع 

o Resource Usage View 

o عزيقت ػزض اسخخذاياث انًىارد 

 Project Manager Reports :  

 ИмϽЇгЮϜ ϽтϹв ϽтϼϝЧϦ :
 Actual cost report 

 حقزيز انخكانيف انفؼهيت 

 Variances in time, cost, working 

hour’s reports. 

 حقاريز الانحزافاث في انىقج وانخكهفت 

 Cash flow report 

 حقزيز انخذفقاث اننقذيت 

 Earned value report 

 حقزيز انقيًت انًكخسبت 

 Over budget tasks report 

 حقزيز انًهاو انخي حؼذث انًيشانيت انًخغغت 

 Detailed resources usage 

 حقزيز يفصم ػن اسخخذاياث انًىارد 

 Detailed resources work 

 حقزيز يفصم ػن أوقاث ػًم انًىارد 

 Estimated and actual budget report 

  حقزيز انًيشانيت انخقذيزيت ويقارنخها بانًيشانيت

 ة أو انىاقؼيتانفؼهي

 Critical tasks report 

 حقزيز انًهاو انحزجت 

 Summary tasks report 

 حقزيز انًهاو انخجًيؼيت أو انزئيسيت 

 Custom Reports 

  حقاريز يخصصت  يخى إػذادها وفقا نحاجت

 انًسخخذو وحفضيلاحه

10

10 hours 
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2007

Microsoft Project  2007 

(level 2)

Tracking Stage include: 

ϤϝТϜϽϳжъϜ ϹтϹϳϦм ϾϝϯжъϜ ЙϡϧϦ ϣЯϲϽв: 
 

 Designing & Deleting Baselines 

 حصًيى وػًم وحذف انزكيشة الأساسيت 

 Saving the Baseline & Updating 

Progress 

 حفظ انزكيشة الأساسيت وحؼذيم الانجاس 

 Tracking View 

 سعزيقت ػزض حخبغ الانجا 

 Pert Analysis 

 عزيقت بيزث وانخحهيم باسخخذا 

 Monitoring & changing the schedule 

  يزاقبت الأداء وانخنفيذ وحغييز جذول حنفيذ انًهاو

 ويذدها انشينيت

 Adding Progress Lines  

  إضافت خغىط الأداء وححذيذ حانت الانجاس ػهي

 يسخىي انًشزوع ككم

 Analyzing Progress and costs using 

earned value method 

.عزيقت انقيًت انًكخسبت نخحهيم الأداء وانخكانيف  واسخخذا  

 

Integrating Microsoft Project with 

other Microsoft office applications: 
 ϥЫϮмϽϠ ϥТнЂмϽЫув ЭКϝУϦ2007 ï  ϣϷЃж

оϽ϶цϜ ЁуТмϒ ϥТнЂмϽЫув ϭвϜϽϠ Йв еуТϽϧϳгЮϜ: 
 

 Importing & Exporting from 

Microsoft Office Applications: 

  انخصذيز والاسخيزاد ين  واني بزايج

 : ييكزوسىفج الأخزي 

1. Analyzing your project 

using Excel 

 .ححهيم انًشزوع وبياناحه باسخخذاو اكسم 

2. Charting your project using 

Excel 

 ػًم رسى بياني نهًشزوع باسخخذاو اكسم

3. Exporting your WBS to 

Visio 

 حصذيز هيكم حقسيى انًهاو نبزنايج فيشيى

4. Exporting your Project as an 

Image to Microsoft Office 

Applications.  

حصذيز انًشزوع كصىرة نبزايج ييكزوسىفج أوفيس 

 .الأخزي 

 Collaboration using Microsoft 

Outlook 

  انخفاػم وانؼًم انجًاػي باسخخذاو ييكزوسىفج

 أوحهىك

 
 

10

10 hours 

22
2007

Microsoft Front page  2007 (level 1)

In this course, you have a whole idea about how to 

design, and run your personal web site on the web 

by using an easy and strong program.

10

10 hours 



23
2007

Microsoft Front page  2007 (level 2)
In level 2, you can improve your capability in 

designing and running your own sites in a 

professional way through many advanced subjects 

in this course. 

 

10

10 hours 

24
2007

Microsoft InfoPath  2007 (level 1)

In this course, you have a whole idea about 

designing forms in professional way and joining 

them to office Programs. 

10

10 hours 

25
2007

Microsoft InfoPath  2007 (level 2)

In this level you can improve your ability in 

designing forms and joining them to office 

Program, in addition you can exploit them in your 

life. 

 

10

10 hours 
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مسمى الدورة 

Course Name 

وصف الدورة 

Description course 

مدة الدورة 

Course 

Duration 

26
ASP.NET

Active Server Pages (level 1) 
In this course, you can deep in the world of Internet 

programming by using this famous and well know 

language. 

20

20 hours 

27
ASP.NET

Active Server Page (level 2) 
In this course, you can improve your ability in 

internet programming where you will learn many 

advanced subjects which qualify you to the level of 

professionals. 

 

20

20 hours 

28

PHP & MY SQL

Personal Home Page & MY SQL 

( level 1) 

In this course, you can deep in the world of internet 

programming by using this famous language. 

20

20 hours 

29

PHP & MY SQL

Personal Home Page & MY SQL 

( level 2) 

In this course, you can improve your ability in 

internet programming where you will learn many 

advanced subjects which qualify you to the level of 

professionals. 

 

20

20 hours 

30

PHP & MY SQL

Personal Home Page & MY SQL 

( level 3) 

PHP

MY SQL

20

20 

hours 



31
JAVA SCRIPT

Java script ( level 1) 

In this course, you have the ability to use the 

famous java language which is famous for its 

strangeness on internet and this by designing lists 

and beautiful , movable buttons in addition to back 

grounds 

12

12 hours 

32
JAVA SCRIPT

Java script ( level 2) 
In this course, you can improve your ability in this 

language not only in designing but in internet pages 

programming too. 

 

12

12 hours 

33

XML

Extended Markup Language          

( level 1) 

XML

This course gives you a whole idea about how to 

build, arrange and browse data by using this 

modern, developed language , 

 

12

12 hours 

34

XML

Extended Markup Language          

( level 2) 

 

 

 

XML

In this course, you improve your ability in dealing 

with XML where you can design assemblies and 

many other applications. 

 

12

12 hours 
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مسمى الدورة 

Course Name 

وصف الدورة 

Description course 

مدة الدورة 

Course 

Duration 

35
2007

Microsoft front page (level 1) 
This course gives you a whole idea about how to 

design and run your personal site on internet by 

using the easy and strong program. 

10

10 hours 

36
2007

Microsoft front page (level 2)
This course, improves your ability in designing and 

running site sin professional way through many 

advanced subjects. 

 

10

10 hours 

37

MX

Macromedia dram weaver 

MX(level 1) 

This course gives you a whole idea about how to 

design, and run your personal site on internet by 

using this easy and strong program. 

12

12 hours 



38

MX

Macromedia dram weaver MX 

(level 2) 

In this level, you can improve your ability in 

designing, running sites in professional way and 

this through many advanced subjects and 

properties. 

 

12

12 hours 

39
MX

Macromedia Flash MX (level 1) 

This course gives you a whole idea about how to 

make beautiful and movable snapshots on internet; 

in addition you can use it in making advertising 

offers. 

12

12 hours 

40
MX

Macromedia Flash MX (level 2) 
This course, improves your ability in dealing with 

movable snapshots and how to add them on internet 

so, you will be able to set up a whole site on 

internet through this program. 

 

12

12 hours 

41
CS2ME

Adobe Photoshop CS2 ME level 1 
This course gives a whole idea about designing 

brochures and covers in addition to mix pictures to 

gather and add texts to design.

20

20 

hours 

42
CS2ME

Adobe Photoshop CS2 ME level 2 
In this level, you improve your ability in designing 

by using this easy and advanced program and this 

through explaining many advanced subjects. 

20

20 

hours 

43

HTML

Hyper Text Markup Language 

(level 1) 

HTML

This course, gives you the ability to design, setup 

internet pages by using this language of symbols 

for texts in an excellent way. 

12

12 hours 

44

HTML

Hyper Text Markup Language 

(level 2)

This course qualifies you to the level of 

professionals in dealing with the language of 

symbols to internet pages this is will be through 

learning many specialized and advanced subjects 

which belong to the internet professions. 

 

12

12 hours 

45

DHTML

Dynamic  Hyper Text Markup 

Language 

This course gives you the ability to design dynamic 

internet pages in an excellent way. This will 

improve your ability in dealing with web designing. 

 

12

12 hours 



46
3D Studio Max (level 1) 

This course gives you the ability to use this famous 

program for three dimensions designs. 

20

20 

hours 

47
3D Studio Max (level 2)

In this course, you can improve your ability in 

dealing with this program whine you will learn how 

to make complex designs in addition to explaining 

advanced subjects. 

20

20 

hours 

48
3D Studio Max (level 3)This course qualifies you to be professional in three 

dimensions designing by exploring many advanced 

subjects and making many long applications. 

20

20 

hours 

49
2007

Auto Cad 2006(level 1) 
In this course you have the ability to deal with 

AutoCAD program and this through architecture 

designing.  

15

15 hours 

50
2007

Auto Cad  2006(level 2)
This level improves your ability in the field for 

architecture geometry through explaining advanced 

subjects in this level. 

15

15 hours 

51
 2007

Auto Cad (level 3) 
This course qualifies you to be professional in 

architecture designing by studying many advanced 

applications. 

 

15

15 hours 

52
Adobe Premier (level 1) 

This course gives you a great way in dealing with 

video snapshot in a professional way in addition 

you van add many infects on it 

12

12 hours 

53
Adobe Premier (level 2)

This course gives you the ability to deal with video 

snapshots and montage by explaining advanced 

subjects. 

12

12 hours 

54
Adobe Illustrator  (level 1)

This course gives you a whole idea about how to 

design prosier s and covers and especially in 

dealing with designing which includes many and 

different texts. 

12

12 hours 



55
Adobe Illustrator  (level 2)

This course improves you ability in designing and 

especially in dealing with texts through this strong 

and famous program this is will be through 

explaining many advanced subjects. 

12

12 hours 

56
Corel Draw (level 1) 

This course gives you a whole idea about how to 

design poachers and covers and especially in 

dealing with designs which includes many texts. 

12

12 hours 

57
Corel Draw (level 2) 

This course improves your ability in designing, 

especially in dealing with texts by using this strong 

and easy program. 

12

12 hours 
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وصف الدورة 
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58
Visual Basic.Net (level 1) 

This course qualifies you for programming by 

using a modern and strong language in the same 

time. This is qualifies you to deep in the world of 

programming. 

12

12 hours 

59
Visual Basic.Net (level 2)This course improves you programming capability 

by using this strong and famous language. So in 

this level you learn all its details. 

12

12 hours 

60
Visual Basic.Net (level 3) 

This course teaches you to improve your 

programming capability especially with database 

where you will be able to do advanced projects 

which are related to database. 

12

12 hours 

61
Visual Basic.Net (level 4)

 This course helps you to reach to the level of 

professions through studying many advanced 

courses and making long projects which gives you 

the expected experience

12

12 hours 

62
ASP.NET

Active Server Page.NET (level 1) This course qualifies you to know all bases of 

internet sites programming by using the most 

recent language in this field. 

12

12 hours 



63
ASP.NET

Active Server Page.NET (level 2) 
This course gives you great experience in sites 

programming by explaining many lessons which 

are connected to database. 

12

12 hours 

64
ASP.NET

Active Server Page.NET (level 3) This course qualifies you to the level of 

professionalism by explaining many advanced 

subjects and preparing many practical projects. 

12

12 hours 

65
6

Visual Basic 6 (level 1) 

This course qualifies you for programming by 

using a modern and strong language in the same 

time. This is qualifies you to deep in the world of 

programming. 

12

12 hours 

66
6

Visual Basic 6 (level 2)This course improves you programming capability 

by using this strong and famous language. So in 

this level you learn all its details. 

12

12 hours 

67
6

Visual Basic 6 (level 3)This course teaches you to improve your 

programming capability especially with database 

where you will be able to do an advanced project 

which is related to database. 

12

12 hours 

68
C++

Visual C++.Net (level 1)
This course gives you the ability on programming 

using a modern and strong language which 

qualifies you to deep in the world of programming. 

12

12 hours 

69
C++

Visual C++.Net (level 2) This course improves you programming capability 

by using this strong and famous language. So in 

this level you learn all its details. 

12

12 hours 

70
C++

Visual C++.Net (level 3)This course qualifies you to join on databases in 

details. In addition, you learn how to do simple 

applications on databases. 

12

12 hours 

71
C++

Visual C++.Net (level 4) 

C++

This course qualifies you to the level of profession 

ness in C++ programming language by making 

many of scientific applications which gives you the 

expected experience. 

12

12 hours 

72
C#

C#.Net (level 1)

C++JavaVB

This is a modern and strong language which gather 

between the properties of c++ and java and the 

easiness of vb. 

12

12 hours 



73
C#

C#.Net (level 2)
This course improves your capability in dealing 

with this strong language where you know many 

advanced subjects which are related to databases. 

12

12 hours 

74
C#

C#.Net (level 3) This course teaches the complete performance by 

studying many advanced subjects specially in 

joining between languages.

12

12 hours 

75
C#

C#.Net (level 4)
This course teaches you to make long projects in 

order to develop your experience in Visual Basic 

environment. 

12

12 hours 

76

ADO

Active x Database Objects      

(level 1) 

ADO

This course gives you all the bases of ADO which 

is used in joining to databases ,Visual Basic ,C # 

and C++ 

12

12 hours 

77

ADO

Active x Database Objects      

(level 2)

ADO

This course teaches you how to deal with ADO in a 

professional way by explaining it in details. 

12

12 hours 

78
9

Delphi v.9 (level 1) 
This course gives you the ability on programming 

by using the Delphi famous language which 

qualifies you to deep in the world of programming. 

12

12 hours 

79
9

Delphi v.7 (level 2)
This course improves your programming ability by 

using this famous language where many advanced 

subjects are explained. 

12

12 hours 

80
9

Delphi v.7 (level 3) 
This course helps you to reach to the level of 

professions through studying many advanced 

courses and making long projects which gives you 

the expected experience.

12

12 hours 

81
11

Power Builder v.11 (level 1) 
This course gives you the ability on programming 

by using this strong language which is known with 

database this is qualifies you to deep in the world 

of programming. 

12

12 hours 



82
11

Power Builder v.11 (level 2) 
This course improves your programming ability 

and dealing with databases by using this course. 

Many advanced subjects are explained in this 

course. 

12

12 hours 

83
11

Power Builder v.11 (level 3)
This course helps you to reach to the level of 

professions through studying many advanced 

courses and making long projects which gives you 

the expected experience. 

12

12 hours 
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84SQL This course qualifies you for using strong and 

famous Structured Query Language which is 

important in working with databases.  

40

40 hours 

85PL-SQL 
PL/SQL

This course teaches you to improve your database 

programming performance and how to deal with 

Procedural Language PL/SQL in a flexible way. 

40

40hours 

86FORMS 9.I 
This course teaches you to improve your 

capabilities in designing and implementing user 

interface screens using Form Builder 10g 

20

20hours 

87REPORTS 9.I 

This course qualifies you to the level of 

professionalism by designing and preparing  reports 

using Report Builder 10g which are related to 

oracle  database 

 

 

20

20hours 
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ل
س
م

S
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Course Name 

وصف الدورة 
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مدة الدورة 
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88
Computer Maintenance ( level 1) 

Hard Ware

This course teaches you to deep in computer 

maintenance, so you will be able to be qualified in 

work market. In addition. You learn how to deal 

with Hardware. 

 

12

12 hours 



89
Computer Maintenance ( level 2)

Soft ware 

 

This course teaches you how to maintain computer 

hardware in a professional way in addition to 

concentrating on software. 

12

12 hours 

94Lotus Note Version 7 (level 1) This course gives you a great idea about this strong 

program which deals with collaborative work and 

companies applications. 

12

12 hours 

95Lotus Note Version 7(level 2) This course teaches you many advanced and 

detailed subjects which are related to Lotus Note to 

achieve to the level to be professional. 

12

12 hours 

96
Crystal Reports Professional 

V.11(level 1) 
This course gives you comprehensive idea about 

this famous program which is known in reports 

making in all its kinds with databases. 

   

12

12 hours 

97
Crystal Reports Professional 

V.11 level 2) This course improves you capability in dealing 

with reports and how to do it in a professional way 

specially by studying many advanced subjects. 

12

12 hours 

98Apache Server Level 1 
This course will introduce Web Publishing basics 

to you and how to setup Apache Server. 

12

12 hours 

99Apache Server level 2 

PHP 

This course will help you to understand advanced 

topics in Apache Server and its relationship with 

PHP. 

 

 

 

12

12 hours 
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100

Oracle 10g DBA 

Track 
 

 Oracle 10g Database: Fundamentals II 

 PL/SQL 

 SQL 

 Oracle 10g Database: Performance Tuning 
 

 

80

80 Hrs 

101

Oracle 10g  

Developer Track 
 

 Oracle 10g Database: Fundamentals I 

 Oracle 10g Database: Fundamentals II 

 SQL 

 PL/SQL 

 Oracle 10g Developer- Forms 

 Oracle 10g Developer- Reports 

160

160 Hrs



102

MCSE 2003 

Microsoft Certified 

System Engineer 

 

 Installing, Configuring, and Administering 

Microsoft Windows XP Professional 

 Managing and Maintaining a Microsoft 

Windows Server 2003 Environment 

 Planning and Maintaining a Microsoft 

Windows Server 2003 Network 

Infrastructure 

 Implementing, Managing, and Maintaining 

a Microsoft Windows Server 2003 Network 

Infrastructure 

 Planning, Implementing, and Maintaining a  

Microsoft Windows Server 2003 Active 

Directory Infrastructure 
 Designing a Microsoft Windows Server 

2003 Active Directory and Network 

Infrastructure 
 Implementing and Administering Security 

in a Microsoft Windows Server 2003 

Network                                     
 

300

300 Hrs

103 

MCSD.NET 

Microsoft Certified 

Solution Developer 

 Developing and Implementing Web 

Applications with Microsoft Visual Basic® 

.NET and Microsoft Visual Studio® .NET 

 Developing and Implementing Windows®-

based Applications with Microsoft Visual 

Basic .NET and Microsoft Visual Studio 

.NET 

 Developing Microsoft .NET Applications 

for Windows (Visual Basic .NET) (5 days 

 Developing XML Web Services and Server 

Components with Microsoft Visual Basic 

.NET and the Microsoft .NET Framework 

 Analyzing Requirements and Defining 

Microsoft .NET Solution Architectures 

 Designing and Implementing Databases 

with Microsoft SQL Server™ 2000 

Enterprise Edition 

340

340 Hrs

104 

MCAD.NET 

Microsoft Certified 

Application Developer 

 

 Developing and Implementing Web 

Applications with Microsoft Visual Basic® 

.NET and Microsoft Visual Studio® .NET 

 Developing XML Web Services and Server 

Components with Microsoft Visual Basic 

.NET and the Microsoft .NET Framework 

 Designing and Implementing Databases 

with Microsoft SQL Server™ 2000 

Enterprise Edition 

220

220 Hrs

105 

  MCSA 2007 

Microsoft Certified 

Systems Administrator 

2007 

 

 Installing, Configuring, and Administering 

Microsoft Windows XP Professional 

 Managing and Maintaining a Microsoft 

Windows Server 2007 Environment 

 Implementing, Managing, and Maintaining 

a Microsoft Windows Server 2007 Network 

Infrastructure 

 Installing, Configuring, and Administering 

Microsoft SQL Server™ 2000 Enterprise 

Edition 

200

200 Hrs



106

Security Certified 

Program (SCP) 

(Hardening the 

Infrastructure (HTI) 

SC0-411   

 

Hardening the Infrastructure (HTI) SC0-

411: 

 Fundamental Contingency Planning 

 Identify the Need for Contingency Planning 

 Describe Environmental and Technological 

Disasters 

 Examine the Impact of the Plan on 

Business  

 Creation of the Contingency Plan 

 Requirements of the Plan 

 Goals of the Plan 

 Testing the Plan 

 Technologies of Power 

 Personal UPS Devices 

 Server Room UPS Devices 

 Full Building Generators 

 Backing up the Operating System 

 Backup Strategies 

 Backing up Windows Systems 

 Backing up Linux Systems 

  

100

100 Hrs

107 

Security Certified 

Program (SCP) 

Network Defense and 

Countermeasures 

(NDC)   

Network Defense and Countermeasures 

(NDC) 

 Network Defense Fundamentals 

 Designing Firewall Systems 

 Configuring Firewalls 

 Configuring VPN 

 Designing an IDS 

 Configuring an IDS 

 Analyzing Intrusion Signatures 

 Performing a Risk Analysis 

 Creating a Security Policy 

 Equipment and Software List, Class 

Setup, and Layout 

 Trojan Port Numbers 

 Security-related RFC's  

 A Case Study (Denial of Service) 

 

100

100 Hrs

108 
ICDL  ϣуЮмϹЮϜ ϣЋ϶ϽЮϜ

 сЮфϜ  ϟЂϝϳЮϜ ϢϸϝуЧЮ  

  

 

 

  

  

  

  

 

 

130

130 Hrs



109 

Unix- Fundamentals 

 ЭуПЇϧЮϜ аϝЗж ϤϝуЂϝЂϒ

 ЁЫужнт

 ЭуПЇϧЮϜ аϝЗжмSun 

Solaris V.10 

(Foundation) 

 Overview of the UNIX Operating 

System. 

 Establishing Communication. 

 Introduction to the Filing System. 

 File Management. 

 UNIX Permissions. 

 Redirection Filters and Pipes. 

 Advanced File Management. 

 Archiving User Data. 

 Printing. 

 Shell Scripts. 

 Using the vi Editor. 

 Introduction to shell scripts. 

 The Korn-shell and BASH User 

Environments. 

 The C-shell and T –shell User 

Environments. 

 Using Aliases and Functions. 

 Command Editing and Command 

History. 

 System Status and Command 

Information. 

 Multitasking Capabilities. 

 Exit Status or Return Code. 

 Remote Connections. 

 Introduction to Unix Administration. 

 

 

60

60 Hrs



110 

 

 

Microsoft Project 

Server 2007  

  ϥЫϮмϽϠ ϥТнЂмϽЫув2007 

ϽТϽуЂ 

  إدارة انًشاريغ انكبزي وحخغيغها. 

  فهى ػلاقت ييكزوسىفج بزوجكج سيزفز بانشبكت 

 حصًيى شبكت ييكزوسىفج بزوجكج سيزفز 

 جكج سيزفز وانشبكتإػذاداث ييكزوسىفج بزو. 

  إػذاداث بزنايجMicrosoft SharePoint 

Portal Server & Services. 

  إػذاداث بزنايجExchange Server 

  إػذاداث بزنايجSQL Server 

 إػذاداث خادو انىيب 

 إدارة يشزوع رئيسي ويشاريغ حابؼت نه 

  حبادل انًؼهىياث بين خغظ يشاريغ يخخهفت داخم

 بزوجكج سيزفز

  وانذيج بين ييكزوسىفج بزوجكج انخفاػم

 سيزفز وبزنايج اكسم

  انخفاػم وانذيج بين ييكزوسىفج بزوجكج

سيزفز وبزنايج أوحهىك وحفؼيم انؼًم انجًاػي 

 .انبزيذ الانكخزوني  وانخفاػهي باسخخذا

 إدارة انًشاريغ بانًنظًاث انكبزي 

  إدارة خادو ييكزوسىفج بزوجكج ين خلال

 .يب خادو ييكزوسىفج بزوجكج نهى

  انًشاركت ضًن يجًىػت ػًم ين خلال خادو

 ييكزوسىفج بزوجكج نهىيب

  حخبغ انؼًم والانجاس ين خلال ييكزوسىفج

 بزوجكج سيزفز

 Enterprise Project  Management 

Planning 

 Understanding Project Server-

Related Networking Concepts 

 Architectural Considerations 

 Configuration 

 SharePoint Portal Services and 

Server Configuration 

 Exchange Server Configuration 

 SQL Server Configuration 

 Web Server Configuration 

 Managing Master Projects and 

Resource Pools 

 Exchanging Information Between 

Project Plans . 

 Integrating Microsoft Project  Server 

with Microsoft Excel  

 Integrating Microsoft Project with 

Microsoft Outlook and collaborating 

Using E-Mail  

 Managing Projects Across Your 

Enterprise  

 Administering Project Server and 

Project Web Access for Your 

Enterprise 

 Managing Enterprise Projects and 

Resources  

 Tracking Work with Project Server 

 

 
 

50

50 Hrs
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JAVA Programming

 Introduction to Java and its 

environment 

 Object-Oriented Programming 

 Java Language Elements 

 Java Language Operators and 

Control Structures 

 Basics of Defining and Using Classes 

 System, String, StringBuffer, Math, 

and Wrapper Classes 

 Arrays 

 Classes and Inheritance 

 Understanding Packages 

 Creating GUIs Using AWT 

 Exceptions 

 Files, Streams, Input and Output 

 Collections 

40

40 Hrs

112 
CCNA V.4 

(Intro + ICND)

 Intro to Networking 

 Networking Topologies 

 OSI Reference Model 

 TCP/IP Protocol overview 

 ACL (Access Control List) 

 LAN Switching 

 Virtual LAN 

 IP Addressing and Subnetting 

 Routing Concepts 

 Routing and Routed Protocols 

 OSPF/RIP v.1/RIP v.2/IGRP/EIGRP 

 WAN Technologies and Protocols 

 Point to Point Leased Line 

Implementation 

 ISDN 

 Frame Relay 

 Labs and actual training on Routing 

and Switching 

 

60

60 Hrs 

Incl. 

Exam 

Preparat

ion

113 

A+    Level 1- Hardware 

ComPTia 

 انخزكيب وانخشغيم وانخزقيت 

 انخشخيص وحقصي الأخغاء وحصحيحها 

 انصيانت انىقائيت 

  وانذاكزة( انهىحت الأو)نىحت انذائزة الأساسيت 

 انغابؼاث وصيانخها 

 فخحاث انخىسؼت وأنىاػها 

40

40 Hrs 

Incl. 

Exam 
Preparation



 

A+    Level 2- Software 

ComPTia 

  يبادئ نظاو انخشغيم 

 انخزكيب و انخشغيم وانخزقيت 

  انخشخيص وحقصي الأخغاء وحصحيحها 

 انشبكاث  

 حم يشاكم نظاو انخشغيم 

 إضافت وحذف انبزايج 

 حم يشاكم انبزايج 

  ين نظى انخشغيم وانًكىناث حؼظيى الاسخفادة

انبزيجيت بانجهاس 

40

40 Hrs 

Incl. 

Exam 

Preparat

ion



114 

Primavera Project 

Planning P3 Level  1

 

 

Introduction Stage: 
 Introduction to Project management 

 A brief idea about project 

management tools available in the 

market like Primavera® and 

Microsoft Project® 

Formatting and Views: 
 Activity Calendar 

 Resource Calendar 

 Printing Calendars 

 Activity & Project codes 

Planning Stage: includes 
 Adding a Project  

 Designing a layout 

 Strategic plan 

 Design WBS 

 Design tasks and its duration 

 Define resources & cost 

 Allocate resources to tasks 

 Linking between tasks - 

Relationships 

 Viewing data using different view 

methods like: 

1. Gantt Chart 

2. Pert View 

3. Resource Sheet 

4. Resource Graph 

5. Network Diagram 

6. Tracking Gantt 

7. Task Usage View 

8. Resource Usage View 

Targets and Progress 
Executing & Tracking Stage 

 Designing Baselines 

 Tracking 

 Optimizing Resources usage 

30

30 Hrs



115 

Primavera Project 

Planning P3 Level 

2

 

 

Advanced topics at  

Tracking Stage include: 
 Designing Baselines 

 Saving the Baseline & 

Updating Progress 

 Tracking 

 Monitoring & changing the 

schedule 

 Sharing resources between 

different projects as a 

resources pool. 

 Deleting Baseline 

 Adding Progress Lines  

 Analyzing Progress and costs 

using earned value method 

Graphics: 
 Time scaled Graphics 

 Pure Logic Graphics 

 Resource / Cost Graphics 

 Bar Chart Graphics 

Manage Multiple Projects 

 & Grouping : 
 Projects Versioning 

 Connecting tasks from 

different projects. 

 Creating & Managing 

Projects Groups 

Project Manager Reports : 

include 
 Actual cost report 

 Variances in time, cost, 

working hour’s reports. 

 Cash flow report 

 Earned value report 

 Over budget tasks report 

 Detailed resources usage 

 Detailed resources work 

 

 
 

30

30 Hrs



116 

Security + 

 Introduction to 

Security 

 Access Control, 

Authentication, and 

Auditing 

 Attacks 

 Remote Access and 

E-mail 

 Cryptography  

 Public Key 

Infrastructure 

 Security Architecture 

and Models 

 Wireless 

 Web Security 

 Business Continuity 

Planning and Disaster 

Recovery 

 Policies and Disaster 

Recovery 

 Infrastructure 

Security  

 MAC/DAC/RBAC 

 Topologies and IDS  

 System Hardening  

 Operational and 

Organization Security 

 Incident Response 

 Forensics 

 Education and 

Documentation 

 

        

40

40 Hrs 

Incl. 

Exam 

Prepara

tion



117 

Linux +

 Linux Installation  

 Deciding What 

Hardware to Use 

 Determining 

Software Needs 

 Planning Disk 

Partitioning 

 Text-Mode 

Commands  

 Basic Command 

Shell Use 

 File Manipulation 

Commands 

 File Permissions 

 Editing Files with Vi 

 Using sed and awk 

 Setting Environment  

Variables 

 Basic Shell Scripting 

 User Management  

 Disk Management  

 Package and Process 

Management  

 Networking  

 Security  

 System 

Documentation  

 Hardware  

 Exam Preparation 

40

40 Hrs 

Incl. 

Exam 

Prep.



118 

CISSP 

 

Certified Information 

Systems Security 

Professional 

 ЬϝϯгϠ ϢϹϚϜϽЮϜ ϣуЮмϹЮϜ ϢϸϝлЇЮϜ

 ϤϝЫϡЇЮϜ евϒ

 Security Management 

Practices 

 Access Control 

System 

 Telecommunication 

and Networking 

Security 

 Applications and 

Systems 

Development 

 Cryptography 

 Security 

Architectures and 

Models 

 Operational Security 

 Business Continuity 

Planning and Disaster 

Recovery Planning 

(BCP/DRP) 

 Law, Investigation 

and Ethics 

 Physical Security 

100

100 Hrs 

Incl. 

Exam 

Prep.

 

CEH  

Certified Ethical Hacker 

(EC-Council) 

 ϤϝЫϡЇЮϜ ϣтϝгϲ ϢϸϝлІ

  ϣуЮмϹЮϜ ϤϝвнЯЛгЮϜм

 

1. How to scan, test, hack and 
secure your own systems. 

2. How to secure the network and 

defend it against any hacking 

attempts 

3. How intruders escalate privileges 
and what steps can be taken to 
secure a system. 

4. Intrusion Detection, Policy 
Creation, Social Engineering, 
DDoS Attacks, Buffer Overflows 
and Virus Creation. 

5. Prequalification (CCNA or MCSA) 

 

40

40 Hrs 



119 

HP OpenView 

 

Network Node 

Manager on Windows 

level 1 

HP 

 Introducing Network Node 

Manager 

 Introducing the NNM user 

interfaces 

 NNM processes and databases 

 Viewing your environment 

with dynamic views 

 Viewing your environment 

with ovw 

 Creating and customizing 

maps 

 Viewing your environment 

with the network presenter 

 NNM processes and databases 

 NNM tools for monitoring 

and troubleshooting 

 Using Problem Diagnosis 

 Viewing alarms 

 Viewing automatic web 

reports 

 Configuring the NNM web 

reporting interface 

 Exploring and using MIB 

data 

 Configuring interaction with 

SNMP agents 

 Discovering your network 

with netmon 

 Configuring NNM polling 

 Configuring process behavior 

and startup 

 Building and using basic 

filters 

 Controlling netmon discovery 

 Discovering connectivity with 

Extended Topology 

 Enabling Extended Topology 

 Configuring events and 

alarms 

 Using data collection and 

thresholds 

 Working with the NNM Data 

Warehouse 

 Backing up NNM Data 

 Securing the NNM web user 

interface 

 

40

40 Hrs 



120 

HP OpenView 

 

Network Node 

Manager on Windows 

level 2
 

HP 

 

 Constructing advanced filters 

 Partitioning the ovw internet 

submap 

 Advanced map customization 

 Distributed internet 

monitoring concepts 

 Understanding replication 

 Configuring management and 

collection stations 

 Managing overlapping 

collection domains 

 Configuring DIM automatic 

failover 

 Configuring event forwarding 

 Configuring Problem 

Diagnosis 

 Securing Dynamic Views 

 Configuring Dynamic Views 

 Adding applications to ovw 

 Adding applications to the 

launcher 

 Adding Applications to the 

Network Presenter 

 Customizing symbols and 

fields 

 

40

40 Hrs 



121 

HP OpenView 

 

Network Node 

Manager on Windows 

level 3

HP 

 

 Discovering device 

connectivity with Extended 

Topology 

 Enabling extended topology 

 Distributing extended 

topology 

 Scaling netmon Discovery and 

Polling 

 Controlling extended topology 

discovery 

 Managing overlapping IP 

address domains 

 Active Problem Analyzer 

 Configuring extended 

topology discovery of OSPF 

 Configuring extended 

topology discovery of HSRP 

 Introduction to event 

reduction 

 Configuring event correlation 

 Introduction to correlation 

composer development 

 Creating a basic correlator 

 Using variables in correlators 

 Using additional correlators 

 Relating events from multiple 

sources 

 Using callbacks and built-in 

functions 

 Best practices and tools 

 Combining correlators 

 Configuring syslog messages 

for SNMP 

 

40

40 Hrs 



122 

HP OpenView  

 

Network Node 

Manager on UNIX  

level 1 

HP 

 

 Introducing Network Node 

Manager 

 Introducing the NNM user 

interfaces 

 NNM processes and databases 

 Viewing your environment 

with dynamic views 

 Viewing your environment 

with ovw 

 Creating and customizing 

maps 

 Viewing your environment 

with the network presenter 

 NNM processes and databases 

 NNM tools for monitoring 

and troubleshooting 

 Using Problem Diagnosis 

 Viewing alarms 

 Viewing automatic web 

reports 

 Configuring the NNM web 

reporting interface 

 Exploring and using MIB 

data 

 Configuring interaction with 

SNMP agents 

 Discovering your network  

 Configuring NNM polling 

 Configuring process behavior 

and startup 

 Building and using basic 

filters 

 Configuring Process Behavior 

and Startup 

 Discovering connectivity with 

Extended Topology 

 Enabling Extended Topology 

 Configuring events and 

alarms 

 Using data collection and 

thresholds 

 Working with the NNM Data 

Warehouse 

 Backing up NNM Data 

 Securing the NNM web user 

interface 

 

 

40

40 Hrs



123 

OpenView  

 

Network Node 

Manager on UNIX  

level 2 

HP 

 Constructing advanced filters 

 Partitioning the ovw internet 

submap 

 Advanced map customization 

 Distributed internet 

monitoring concepts 

 Understanding replication 

 Configuring management and 

collection stations 

 Managing overlapping 

collection domains 

 Configuring DIM automatic 

failover 

 Configuring event forwarding 

 Configuring Problem 

Diagnosis 

 Securing Dynamic Views 

 Configuring Dynamic Views 

 Adding applications to ovw 

 Adding applications to the 

launcher 

 Adding Applications to the 

Network Presenter 

 Customizing symbols and 

fields 

 

40

40 Hrs



124 

OpenView  

 

Network Node 

Manager on UNIX  

level 3 

HP 

 Discovering device 

connectivity with Extended 

Topology 

 Enabling extended topology 

 Distributing extended 

topology 

 Scaling netmon Discovery and 

Polling 

 Controlling extended topology 

discovery 

 Managing overlapping IP 

address domains 

 Active Problem Analyzer 

 Configuring extended 

topology discovery of OSPF 

 Configuring extended 

topology discovery of HSRP 

 Introduction to event 

reduction 

 Configuring event correlation 

 Introduction to correlation 

composer development 

 Creating a basic correlator 

 Using variables in correlators 

 Using additional correlators 

 Relating events from multiple 

sources 

 Using callbacks and built-in 

functions 

 Best practices and tools 

 Combining correlators 

 Configuring syslog messages 

for SNMP 

 

40

40 Hrs



125 
SQL Server 2005 

Administration 

Course 2779 : Implementing a Microsoft 

SQL Server 2005 Database  

Course 2780 : Maintaining a Microsoft SQL 

Server 2005 Database  

Course 2786 : Designing a Microsoft SQL 

Server 2005 Infrastructure  

Course 2787 : Designing Security for 

Microsoft SQL Server 2005  

Course 2788 : Designing High Availability 

Database Solutions Using Microsoft SQL 

Server 2005  

Course 2789 : Administering and 

Automating Microsoft SQL Server 2005 

Databases and Services 2005  

Course 2790 : Troubleshooting and 

Optimizing Database Servers Using 
Microsoft SQL Server 2005  

 80 

80 Hrs

126 SQL 2005 Developer 

Course 2779 : Implementing a Microsoft 

SQL Server 2005 Database  

Course 2780 : Maintaining a Microsoft SQL 

Server 2005 Database  

Course 2781 : Designing Microsoft SQL 

Server 2005 Server -Side Solutions  

Course 2782 : Designing Microsoft SQL 

Server 2005 Databases (two days)  

Course 2783 : Designing the Data Ti er for 

Microsoft SQL Server 2005  

Course 2784 : Tuning and Optimizing 

Queries Using Microsoft SQL Server 2005  

 

80 

80 Hrs

http://www.microsoft.com/learning/syllabi/en-us/2779afinal.mspx
http://www.microsoft.com/learning/syllabi/en-us/2780afinal.mspx
http://www.microsoft.com/learning/syllabi/en-us/2786afinal.mspx
http://www.microsoft.com/learning/syllabi/en-us/2787afinal.mspx
http://www.microsoft.com/learning/syllabi/en-us/2788afinal.mspx
http://www.microsoft.com/learning/syllabi/en-us/2789afinal.mspx
http://www.microsoft.com/learning/syllabi/en-us/2790afinal.mspx
http://www.microsoft.com/learning/syllabi/en-us/2779afinal.mspx
http://www.microsoft.com/learning/syllabi/en-us/2780afinal.mspx
http://www.microsoft.com/learning/elearning/course/2781.mspx
http://www.microsoft.com/learning/syllabi/en-us/2782afinal.mspx
http://www.microsoft.com/learning/syllabi/en-us/2783bfinal.mspx
http://www.microsoft.com/learning/syllabi/en-us/2784afinal.mspx


127 WiMAX Fundamentals 

 

 ) ( IEEE 802.16  تكٓٝات غبهات ¨    

WiMAX  . 

 . WiMAXٚضائٌ شٜاد٠ ايطع١ ٚايتػط١ٝ يػبهات  ¨    

يٓكٌ المعًَٛات  (IEEE 802.16)تصُِٝ غبهات  ¨    

 .ٚالهاتف

 WiMAX  المٛاصفات ٚالإصدازات المدتًف١ يػبهات ¨    

 .ٚاضتدداَاتٗا في ايتطبٝكات ايع١ًُٝ

قات ايع١ًُٝ, ٚضٛف تطع٢ ايدٚز٠ إلى ايترنٝص ع٢ً ايتطبي   

 .ٚع٢ً تبادٍ الآزاء

 

20

20 Hrs

128 
WiMAX System 

Engineering 

 Understanding advanced topics 
about WiMAX engineering  

 Understanding  internal operation 
of IEEE 802.16 design  

 Understanding the implementation 
of WiMAX components.  

 

40

40 Hrs

129 3G Wireless Technologies 

This course describes the evolution of 

wireless networks and technology from 

the first generation systems to the newly 

emerging third generation systems. The 

topics covered include the impact of 

technological advancement on systems 

development and services, and the role of 

the ITU. This course is strongly 

recommended for those who want to learn 

about 3G technology 

40

40 Hrs

130 Wireless LAN Security 

1. Secure access to the WLAN 

controller using secure management 

protocols  

2. Configuring multiple WLAN profiles, 

each with its own authentication and 

cipher suites including WPA/WPA2 

Personal and Enterprise  

3. Configuring the WLAN controller for 

RADIUS connectivity and 

authentication  

4. Client station connectivity to the 

controller - including DHCP and 

browsing  

5. Integrated rogue device discovery  

 

40

40 Hrs



131 WiFi  FundamentalsV.2   

WiFi Introduction  

 What is WiFi?  

 The 802.11 standard  

 History of 802.11  

 Frequency hopping  

 Direct sequence spread spectrum  

 Carrier sense multiple access 
(CSMA/CA) with collision avoidance  

 Modulation techniques  

 Frequency bands  

 Interference considerations  

 Frequency hopping  

 

40

40 Hrs

132 WiFi  System Engineering 

 Introduction to WiFi 

o What is WiFi 

o WiFi manufacturers 

o Uses of Wi-Fi 

o Current and 
projected market for 
WiFi 

 How WiFi Works 

o Technical principles 
that underlie the 
operation of WiFi 

o Frequency bands 

o Components of a 
WiFi network 

 802.11 Standards Evolution 

o Overview of 
standards: 802.11b, 
802.11g, 802.11n 

o Comparison of 
capabilities, 
strengths, and 
limitations 

o Compatibility 
considerations and 
issues 

 Procuring, Designing, and 
Deploying a WiFi Network 

o Design and 
optimization process 
and tools 

o Deployment process 

o Security 
considerations and 
issues 

o Managing a WiFi 
system 

 Future of Wi-Fi 

o Future evolution of 
WiFi 

o Wi-Fi and IPTV 

o Wi-Fi with MIMO 

o Relationship with 
WiMAX 

o WiMAX capabilities 
and applications 

 

40

40 Hrs



133 

CWNA  

(Certified Wireless 

Network Administrator) 

 Introduction to 802.11 WLANs 

 RF Power Output Regulations 

 802.11 Analysis and Troubleshooting 

 Radio Frequency Fundamentals 

 Power over Ethernet 

 Coordinating 802.11 Frame 

Transmissions 

 RF Math and System Operating Margin 

 Wireless LAN Operation 

 Antennas 

 802.11 Service Sets 

 Site Surveying 

 WLAN Security 

 

40

40 Hrs

134 
Wireless – WLAN 

 

×       Course Objective: The latest 

802.11 innovations  
 

×       The latest in Security and 802.11i  

 
×       Roaming (802.11f) and the recent 

fast roaming  
          proposals (802.11r)  

 

×       Access mecha nisms, QoS and 

802.11e  
 
×       Radio resource management: 

802.11k  
 
×       Wi - Fi Mesh networks and 802.11s  

 
×       Physical layers: 802.11b, 802.11a, 

802.11g review  
 
×       802.11n for Wi - Fi at 100 Mb/s+  

 
×       Throughput and throughput limits  

 
×       Multiple Input Multiple Output 

(MIMO) techniques  
 
×       Wireless LAN architecture and 

installation options  
 
×       Testing and performance 

prediction: 802.11t  
 
×       Wireless access for the vehicular 

environment (WAVE):  
          802.11p  
 
×       I nterworking with external 

networks: 802.11u  
 
×       Voice over 802.11 (VoWiFi)  

 

40

40 Hrs



135 
 أساسياث بزوحىكىل الانخزنج انجىال

 Mobile IP Fundaments 

 Introduce the vocabulary, 

terminology and principles of 

Mobile IP.  

 Explain Mobile IP binding,  

registration and handoff.  

 Explain the protocols and 

technologies that support 

Mobile IP such as 

registration, tunneling and 

security.  

 Explain the many issues of 

security associated with 

Mobile IP.  

 Explain the difference 

between Mobile IPv4 and 

IPv6.  

 Look at the future 

development of Mobile IP.  

 Prequalification Previous 

Experience on Wireless 

Networking and CCNA 

20

20 Hrs 

136 
3G Radio Access Network 

System   

Á Introduction.  

Á State the main objective of the IMT-
2000 initiative.  

Á Describe the IMT-2000 "Family of 
Systems" concept.  

Á Identify the basic requirement for 
communication between families.  

Á Identify the main entities in 3G wireless 
networks.  

Á Describe the function of each network 
entity.  

Á List the different network interfaces 
defined by 3G.  

Á Explain the importance of the RTT to 
the development of the network 
interface.  

Á Describe the purpose of network 
protocols.  

Á Describe the network protocol 
employed by 3G.  

Á List the steps involved in the 
transmission of data.  

Á Describe how data is transmitted in the 
3G network.  

Á Explain how 3G networks will be able to 
support global roaming.  

Á Define 'Intelligent Networks' (IN).  

Á Describe the role of intelligent networks 
in wireless communication.  

Á Describe SS7.  

Á List IS-41 signaling capabilities.  

Á Briefly outline the signaling capabilities 
of GSM-MAP.  

Á Describe WIN.  

Á Describe CAMEL.  

Á Explain the importance of intelligent 
networks to 3G. 

 

40 Hrs



137 
3G Radio Planning Essentials 

    

 Exp   lain the basic CDMA planning 

concepts  

 Des    cribe in detail the W-CDMA 

physical layer, including spreading, 

scrambling, soft handover and power 

control  

 Discuss the need for the various traffic 

models that are used to calculate the 

performance of the network  

 Detail the considerations necessary for 

the dimensioning of a network  

 Discuss the issues and effects when 

cell planning  

 Explain with confidence the interworking 

between a GSM system and a UMTS 

system  

 

30 Hrs



138 3G Wireless Technologies 

Á Introduction.  

Á Describe the first generation of wireless 
networks.  

Á Describe the "cellular" concept.  

Á List the limitations of first generation 
cellular technology.  

Á List the improvements offered by the 
application of digital technology in 2nd 
generation systems.  

Á Describe the transition from the cellular 
concept to the PCS model.  

Á List the key limitations of second 
generation technology.  

Á Define 3G.  

Á List the factors behind the development 
of 3G.  

Á Identify the organizations behind the 
development of 3G.  

Á State 3 key benefits to subscribers as a 
result of 3G standards.  

Á State the benefits to carriers as a result 
of 3G standards.  

Á Describe the role of the ITU in the 
development of 3G.  

Á Describe the steps proposed by the ITU 
to establish the 3G standards.  

Á State the number of proposals 
submitted and the environments 
covered.  

Á Identify the two major categories of RTT 
proposals.  

Á Describe the level of support for each 
category of systems.  

Á State the technological factors that 
have made 3G feasible.  

Á Describe how 3G is going to 
complement the existing 
telecommunications.  

Á Describe what is going to happen to 2G 
in the near future.  

Á Identify the major corporate 
stakeholders in the development of 3G.  

Á State the radio spectrum requirements 
for 3G.  

Á Describe the procedure for frequency 
allocation for 3G networks. 

 

40 Hrs

139 Adaptive Multi Rate   Coming Soon 20 Hrs

140 ATM in UMTS Networks Coming Soon 20 Hrs



141 HTML 

Á Introduction to HTML 

Á Tags 

Á Paragraphs 

Á Text Formatting 

Á Images 

Á Links 

Á Tables 

Á Forms 

Á Frames 

Á Animation 

Á Cascading Style Sheets (CSS) 

Á Publishing Your Site on the Internet 

Á  

12 Hrs

142 JavaScript 

Á Introduction to JavaScript 

Á Tags 

Á JavaScript Fundamentals 

Á Variables, Expressions, and Operators 

Á Forms 

Á Functions and Events 

Á Control Statements 

Á JavaScript Objects 

Á JavaScript Object Model 

Á Form Validation 

Á Animation and Advanced Workshops 

Á  

40 Hrs

143 DreamWeaver 

Á .Introduction to Macromedia Dream 
Weaver 8 

Á HTML Tags 

Á Creating Sites 

Á Paragraph and Text Formatting 

Á Images  

Á Links 

Á Tables 

Á Frames  

Á Layers and Sub Menus 

Á Forms 

Á Libraries and Templates 

Á Cascading Style Sheets (CSS) 

Á Sound, Video, and Animation 

Á Timeline 

Á JavaScript  

Á Miscellaneous 

Á Publishing Your Site on the Internet 

25 Hrs



144 Java SE 

Á  Introduction to Java 

Á  Data Types 

Á  Control Statements 

Á  Methods 

Á  Arrays 

Á  Classes and Objects 

Á  Inheritance 

Á  Modifiers 

Á  Polymorphism 

Á  Abstraction 

Á  Packages 

Á  Interfaces 

Á  Exception Handling 

Á  Date and String Manipulation 

Á  Collections 

Á  JDBC 

Á  Projects 

Á  Java Documentation 

40 Hrs

145 Servlet and JSP 

Á Understanding Java Servlets 

Á Understanding JavaServer Pages (JSP) 

Á Web Application and HTTP Basics 

Á The Servlet Model 

Á Structure and Deployment 

Á The Servlet Container Model 

Á Filters 

Á Session Management 

Á Developing Secure Web Applications 

Á The JSP Technology ModelðThe 
Basics 

Á The JSP Technology ModelðAdvanced 
Topics 

Á Creating JSPs with the Expression 
Language (EL) 

Á Java Beans 

Á Custom Tags 

30 Hrs



146 Project 

Á Requirements Analysis 

Á Defining project needs 

Á Entities identification and Database 
design 

Á ERD implementation 

Á Form based authentication 

Á Authenticating users from database 

Á Registering users in database 

Á Change password for users 

Á PreparedStatement and Statement 
usage 

Á Reading from properties file 

Á Using resource bundles 

Á Using collections (Vector ï TreeMap) 

Á Using DAO design pattern 

Á Apply Model 2 Architecture (MVC) in 
design 

Á Using filters 

Á Using listeners 

Á Using cookies 

Á Using custom tags to build components 
in display (Empty and Body tags) 

Á Using JSTL 

Á Sending mail 

Á Logout operation 

Á Implementing search in the web site 

Á Adding advanced search in the web site 

Á Using <jsp:include> for reusability 

Á Using Javascript for client-side 
validation 

30 Hrs

147 Struts 

Á Introduction to Struts 

Á Building a Simple Struts Application 

Á The Controller 

Á Struts Tag Libraries 

Á Validator 

Á Exceptions 

Á Tiles 

Á Modules 

Á Internationalization 

Á Project 

30 Hrs

148 JSF 

Á Quick Start with JSF 

Á Managed Beans 

Á Navigation 

Á Standard JSF Tags 

Á Data Tables 

Á Converters 

Á Validators 

Á Event Handling 

Á Custom Components 

Á JSF and Database Operations 

Á Internationalization 

Á JSF Project 

30 Hrs



149 Hibernate 

Á Introduction to ORM Software 

Á Configuring Hibernate 

Á Mapping Files and POJO 

Á One Table Manipulation 

Á Transactions 

Á One to One Relation 

Á One to Many Relation 

Á Many to One Relation 

Á Many to Many Relation 

Á Hibernate Query Language (HQL) 

Á Integrating Hibernate with Swing 

Á Integrating Hibernate with Serves and 
JSP 

Á Integrating Hibernate with Struts 

30 Hrs

150 EJB Coming Soon 45 Hrs

151 XML Coming Soon 30 Hrs

152 XML Development with Java Coming Soon 30 Hrs

153 AJAX 

Á A new design for the Web 

Á First steps with Ajax 

Á Introducing order to Ajax 

Á The page as an application 

Á The role of the server 

Á The user experience 

Á Security and Ajax 

Á Performance 

Á Dynamic double combo 

Á Type-ahead suggest 

Á AJAX Project 

30 Hrs

154 Web Service 

Á Introduction to Web Services 

Á Inside the Composite Computing Model 

Á SOAP: The Cornerstone of 
Interoperability 

Á SOAP-RPC, SOAP-Faults, and 
Misunderstandings 

Á Web Services Description Language 

Á UDDI: Universal Description, Discovery, 
and Integration 

Á JAX-RPC and JAXM 

Á J2EE and Web Services 

Á Web Services Interoperability 

Á Web Services Security 

30 Hrs



 

 

 

 

 

 

 

 

 

155 Design Patterns 

Á What Is Design and Why Is it Needed? 

Á Object-Oriented Software Development 

Á Object Concepts 

Á Encapsulation: Classes and Methods 

Á Designing Classes and Objects 

Á Inheritance 

Á Type Systems 

Á Object Relationships: Implementing 
Associations 

Á Object Relationships: Compositions and 
Collections 

Á Implementing Class Relationships: 
Inheritance and Interfaces 

Á Designing with Inheritance and 
Interfaces 

Á Software Development Methodologies 

Á Gathering Requirements 

Á Analyzing the Problem 

Á Designing the System Architecture 

Á Choosing Technologies 

Á Designing the Subsystems 

Á Reusable Design Patterns 

Á Specifying the Interfaces of Classes 

60 Hrs

156 Essentials of RUP Coming Soon 20 Hrs

157 
Essentials of Visual Modeling 

with UML 
Coming Soon 20 Hrs

158 Mastering of OOA&D with UMl Coming Soon 35 Hrs

159 
Essentials of RAD for Web 

Sphere Software 
Coming Soon 40 Hrs

160 
Developing Web Applications 

with RAD V6 
Coming Soon 50 Hrs
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أهداف الدورة 
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مدة الدورة 

Course 

Duration 

 إداز٠ المٛازد ايبػس١ٜ  1
Â  تٗدف ايدٚز٠ إلى تصٜٚد المػازنين بالمؿاِٖٝ ا٭ضاض١ٝ لإداز٠ المٛازد ايبػس١ٜ

 يك٣ٛ ايعا١ًَ ، ٚتحًٌٝ ٚتؿٓٝـ ايٛظا٥ـٚتخطٝط ا

ضاع١ 20

 

إداز٠ المػازٜع   2

Â  تٗدف ايدٚز٠ إلى تصٜٚد المػازنين بالمعازف اتراؾ١ بأضاضٝات َٚباد٨ إداز٠

المػسٚعات ٚع١ًُٝ ايتداخٌ بين عًُٝات إداز٠ المػازٜع ٚنٝؿ١ٝ ا٫ضتدداّ 

. ا٭َجٌ يبراَر ٚأْع١ُ إداز٠ المػازٜع 

ضاع١  20

شَات إداز٠ ا٭  3

Â  ايتعسٜـ بالمؿاِٖٝ ٚالمباد٨ ا٭ضاض١ٝ في إداز٠ ا٭شَات ٚايؿساعات ، ٚت١ُٝٓ

َٗازات تحًٌٝ ٚتكِٝٝ ا٭شَات  ٚتحدٜد أضبابٗا ٚٚضا٥ٌ َٛادٗتٗا 

. ٚتخطٝط إدسا٤ات ايٛقا١ٜ ٚالمٛاد١ٗ ٚنٝؿ١ٝ ايع٬ز 

 ضاع١ 12

ايػا١ًَ    إداز٠ اتدٛد٠  4

Â  ًٞ٠ ٚايؿٛا٥د ايتي تعٛد ع٢ً المٓع١ُ َٔ ايتعسف ع٢ً َؿّٗٛ إداز٠ اتدٛد٠ ايه

تطبٝكٗا ، ٚايتدزٜب ع٢ً المػازن١ في ٚقع خط١ عا١َ لإداز٠ اتدٛد٠ ، 

ٚتحدٜد ايعٛاٌَ ايتي تدعِ ايتطبٝل ايعًُٞ ٚت٬في ا٭خطا٤ ايػا٥ع١ 

اتذدٚخ ٚايتػًب ع٢ً َػانٌ ايتطبٝل 

 ضاع١ 20

إداز٠ المعسؾ١   5

Â  تػير َؿاِٖٝ ايكٝاد٠. 

Â ّثٌ لمٗازات ايعاًَين ا٫ضتػ٬ٍ ا٭. 

Â  خًل ب١٦ٝ عٌُ داذب١. 

Â   زؾع دزد١ ٤٫ٚ ايعاًَين في المٓػا٠ .

 ضاع١  12

ايتدطٝط الإضتراتٝذٞ   6

Â   ،ٞايتعسف ع٢ً َؿّٗٛ ٚطبٝع١ ٚأضظ َٚساسٌ ايتدطٝط الإضتراتٝذ

Â  تصٜٚد المػازنين بالمعازف ايتي تطاعدِٖ ع٢ً ٚقع خطط عٌُ يتٓؿٝر

ق١ ض١ًُٝ تطاعد المٓػ١٦ ع٢ً تحكٝل ْتا٥ر ا٭ٖداف ؛ بعد تحدٜدٖا بطسٟ

. ًَُٛض١ 

 ضاع١ 16

ايطهستاز١ٜ   7

Â  ، ايتعسٜـ بايطهستاز١ٜ َٚتطًباتٗا اتذدٜج١ ، ْٚعاّ المعًَٛات الإداز١ٜ

ٚإنطاب المػازنين المٗازات اي٬ش١َ يتأًِٖٝٗ ٚتدزٜبِٗ يٝكَٛٛا بٛظٝؿتِٗ 

. ع٢ً ايٛد٘ المطًٛب ، ٚتٝطير ا٭َٛز لمتدرٟ ايكسازات 

 ضاع١  20

8  

َٗازات ايتعاٌَ َع ايس٩ضا٤ 

 ٚالمس٩ٚضين

 

Â  تٗدف ٖرٙ ايدٚز٠ إلى تصٜٚد المػازنين بالمعازف ا٭ضاض١ٝ اي٬ش١َ يتشطين

ٚإنطابِٗ المٗازات ايطًٛن١ٝ ايتي  ٚالمس٩ٚضينأضايٝب ايتعاٌَ بين ايس٩ضا٤ 

تمهٔ ن٬ ايطسؾين َٔ ا٫ستراّ ايػدؿٞ يًطسف اٯخس، ٚت١ُٝٓ ع٬قات 

نُا تٗدف أٜكاً إلى إزضا٤ ايكِٝ ايكسٚز١ٜ اي٬ش١َ يصٜاد٠ . ٌَ ايسسم١ٝايع

.  أٚاؾس ايترابط ا٫دتُاعٞ َجٌ قِٝ ايتطاَح، ٚالإقٓاع ٚايتعإٚ

 

 ضاع١ 20 
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9 

 

 المٗازات الإداز١ٜ يًُٛظؿين اتددد

 

 

Â  ٟتعسٜـ المػازنين بمؿاِٖٝ الإداز٠ ٚتطٛز ايؿهس الإداز . 

Â ٛازم بين الإداز٠ اتذه١َٝٛ ٚالإداز٠ في ايكطاع تصٜٚد المػازنين بأِٖ ايؿ

.  اتراف

Â ٟؾكٌ قدزات المػازنين في تزاٍ ايتؿاعٌ َع المٓاخ ايتٓعُٝٞ ٚالإداز  .

Â إنطاب المػازنين المٗازات الإداز١ٜ ٚا٭دٚاز ايػدؿ١ٝ ٚايسسم١ٝ يًُٛظؿين  .

 

 ضاع١ 12

10  

ت١ُٝٓ َٗازات ايتؿهير في ع١ًُٝ 

 ًٜٞايتدطٝط ا٫ضتراتٝذٞ ٚايتػؼ

 

Â  الإضتراتٝذ١ٝايتعسٜـ بمؿّٗٛ ٚأ١ُٖٝ ايتدطٝط ا٫ضتراتٝذٞ ٚالإداز٠  . 

Â  تصٜٚد المػازنين بأضايٝب ٚطسم إعداد ٚتؿُِٝ ع١ًُٝ ايتدطٝط

.  ا٫ضتراتٝذٞ

Â  الإضتراتٝذ١ٝتعسٜـ المػازنين بخطٛات تطبٝل ع١ًُٝ الإداز٠   .

 

 ضاع١  16

11  

إعداد اترطط ٚايبراَر يصٜاد٠ 

 الإْتاد١ٝ

 

Â ب المػازنين المعسؾ١ بالمؿّٗٛ ايعاّ يًدٚاؾع ٚاتذٛاؾص ٚتأثيرٖا ع٢ً إنطا

 . ا٭دا٤

Â  تصٜٚد المػازنين بالإزغادات ٚا٭ضايٝب ٚا٭دي١ ايتي تطاعد في زؾع َطت٣ٛ

.  الإْتاد١ٝ

 

 ضاع١  16

12  

َعاٜير َ٪غسات قٝاع أدا٤ ايٛسدات 

 الإداز١ٜ

 

Â ِٖٜت٘ بايٓطب١ تعسٜـ المػازنين بمؿّٗٛ قٝاع ا٭دا٤ الم٪ضطٞ ٚأ

 . يًُٓػآت

Â تمهين المػازنين َٔ قٝاع أدا٤ ٚسدات ايعٌُ الم٪ضط١ٝ في المٓػأ٠  .

Â  إنطاب المػازنين ايكدز٠ ع٢ً ايدزاض١ ٚايتشًٌٝ لإعداد بساَر تطٛز

.  ا٭دا٤ الم٪ضطٞ

Â  ايتعسف ع٢ً المعٛقات ٚالمػانٌ المؿاسب١ يع١ًُٝ قٝاع ا٭دا٤  .

 

 ضاع١  16

13  

ؾا١ٝ٥ لمساقب١ ايطسم ٚا٭ضايٝب الإح

 اتدٛد٠

 

Â  ٌٜٗدف ايبرْاَر إلى إقٓاع المػازنين ظد٣ٚ اتدٛد٠ ايػا١ًَ نُد

َتهاٌَ يًع١ًُٝ الإداز١ٜ ٚنُدخٌ يتطٜٛس ا٭دا٤ ايهًٞ يًُٓعُات َع 

 . إقاؾ١ َعسؾ١ ددٜد٠ يًُػازنين في ٖرا المجاٍ

 

 ضاع١  16

14  

َٗازات ايكٝاد٠ ٚايتٓؿٝر١ٜ ٚايتدطٝط 

 ٭ٖدافاا٫ضتراتٝذٞ ٚتحكٝل 

 

Â  ايكٝاد٠ ايتٓؿٝر١ٜ في عؿس ايعٛلم١. 

Â ٞايكا٥د ايتٓؿٝرٟ ٚايتدطٝط ا٫ضتراتٝذ  .

Â  ٞتحدٜد ا٫تجاٙ ا٫ضتراتٝذ  .

Â  ِٝٝٚالمطاز ا٫ضتراتٝذٞ الإضتراتٝذ١ٝتك .

Â  ٚإداز٠ ا٭دا٤ الإضتراتٝذ١ٝتٓؿٝر  .

 

 ضاع١  16

15  

إداز٠ ا٫دتُاعات المٓتذ١ ٚالمكاب٬ت 

 ايؿعاي١

 

Â بطبٝع١ ٚأْٛاع ا٫دتُاعات ٚالمكاب٬ت تعسٜـ المػازى ٜٔ . 

Â  تصٜٚد المػازنين با٭ضايٝب اتذدٜج١ يلإعداد ٚايتشكير ي٬دتُاعات

.  ٚالمكاب٬ت

Â ؾكٌ قدزات المػازنين في تزاٍ تخطٝط ايٛقت  .

Â  إنطاب المػازنين َٗازات ؾِٗ ايطبٝع١ ايبػس١ٜ ٭عكا٤ ا٫دتُاع َٚٗازات

.  تحكٝل ايتؿاعٌ َعِٗ 

 

ضاع١  12

16  

. الإقٓاع. ايتُٝص ٚالإبداع في ايتأثير

 ايتؿاٚض

 

Â  تصٜٚد المػازنين بأِٖ ايعٓاؾس المستبط١ بايتعاٌَ َع اٯخسٜٔ ٚتحكٝل

 . ؾعاي١ٝ ٖرا ايتعاٌَ ؾكٌ َٗازاتِٗ ٚتُٓٝتٗا ؾُٝا ٜتعًل بع١ًُٝ ا٫تؿاٍ 

 

ضاع١  12

17  

الإبداع في سٌ المػه٬ت ٚايتذدٜد في 

 أضايٝب ايعٌُ

 

Â با٫بتهاز ٚأُٖٝت٘ في تطٜٛس ايعٌُتعسف المػازى ٜٔ . 

Â ٌُتصٜٚد المػازنين بأضايٝب ددٜد٠ َٚٗازات ؾٔ ا٫بتهاز في تزاٍ ايع  .

Â تصٜٚد المػازنين بأضايٝب تٛدٝ٘ الإدزاى  .

Â ت١ُٝٓ قدزات المػازنين في ايتعاٌَ َع ايبدا٥ٌ ٚالمتػيرات  .

 

ضاع١   16
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18  
 َٗازات إعداد ٚنتاب١ ايتكازٜس

 

Â غازى ع٢ً إتباع ا٭ضايٝب ايع١ًُٝ في إعداد ٚنتاب١ ت١ُٝٓ قدز٠ الم

ايتكازٜس،ٚنريو إنطاب٘ المٗازات ايؿ١ٝٓ اي٬ش١َ، بما ٜ٪دٟ إلى تحطين أدا٥٘ 

 . في ذيو المجاٍ

 

ضاع١  12

19  

ا٫بتهاز ٚالمتابع١ في َٚٗازات ايتدطٝط 

 ايعٌُ

 

Â ايتعسف ع٢ً المطتًصَات ا٭ضاض١ٝ يًتدطٝط في ظٌ المتػيرات المعاؾس.  

Â  قؿير٠  –َتٛضط١  –اضتدداّ أضايٝب تحدٜد ٚؾٝاغ١ ا٭ٖداف ط١ًٜٛ

.  ا٭دٌ

Â تحدٜد أْٛاع المطتٜٛات في ايتدطٝط  .

Â ق٣ٛ عا١ًَ  –إْتاد١ٝ  –تطٜٛك١ٝ  –َاي١ٝ : نٝؿ١ٝ إعداد اترطط ايتؿؿ١ًٝٝ  .

Â  اضتدداّ أضايٝب ايتٓب٪ اتذدٜج١ في ايتدطٝط ٚالمتابع١  .

Â  في ٚقع اترط١ َٚتابعتٗاتطبٝل ْعاّ الإداز٠ با٭ٖداف  .

Â  نٝؿ١ٝ قٝاع نؿا٠٤ ايتدطٝط ٚالمتابع١  .

Â  ابتهازٜ٘تحًٌٝ ا٭دا٤ في ايب١٦ٝ ايعٌُ ايداخ١ًٝ ٚاترازد١ٝ ٚإشايتٗا بطسم 

.  يتشكٝل َطت٣ٛ َتُٝص

 

ضاع١  16

20  

ايتُٝص ايكٝادٟ ٚايتؿهير ا٫ضتراتٝذٞ 

 المتكدّ ٚإعداد ؾسم عٌُ إبداع١ٝ

 

Â ٚ اتذاد١ إيٝ٘ في عؿس ايعٛلم١ايتٛؾٌ لمؿّٗٛ ايتُٝص  .

Â  َٔ ايتعسف ع٢ً َع٢ٓ ايكٝاد٠ ا٫بتهاز١ٜ ٚايؿسم بٝٓٗا ٚبين ا٭نماط المدتًؿ١

.  ايكٝاد٠

Â ايتعسف ع٢ً تزا٫ت ٚأْٛاع ايتُٝص الإدازٟ ٚع٬قتٗا بأضًٛب ايكٝاد٠  .

Â  ٚالإدازٟ  أ٫بتهازٟتمهين المدٜسٜٔ َٔ اَت٬ى تزُٛع١ َٗازات يًتُٝص

زٕٚ ع٢ً أدا٤ ا٭عُاٍ بهؿا٠٤ ٚاقتداز ٚدعًِٗ ٜؿو ٚايتي تطاعدِٖ

.  ٟدٜتؿسؾٕٛ بؿهس سدٜح غير تكًٞ

Â  تػٝير طسم ايتؿهير ٚاْط٬م ا٫بتهاز ٚالإبداع في بٓا٤ ؾسم ايعٌُ باعتباز

 ابتهازٜ٘ذيو َٔ ايٛضا٥ٌ الم٪د١ٜ إلى ايتُٝص ٚايتؿٛم ٚاضتٓباط سًٍٛ 

.  لمػه٬ت ايعٌُ 

Â  يكٝاد٠ ؾسم ايعٌُ ا٫بتهاز١ٜايػدؿ١ٝ ٚايطًٛن١ٝ انتطاب المػازنين المٗازات  .

Â  َعسؾ١ َا١ٖٝ ٚأ١ُٖٝ بٓا٤ ؾسٜل ايعٌُ ٚنٝؿ١ٝ تٛسٝد ايؿسٜل ٚاختباز

.  أعكا٤ٙ

Â  نٝؿ١ٝ تحكٝل ايتٛاشٕ بين أعكا٤ ايؿسٜل ٚتطٜٛسٙ ؾك٬ً عٔ اتدٛاْب

.  ا٭ضاض١ٝ يٓذاح قاد٠ ايؿسٜل

Â  تحؿٝص ا٭عكا٤ ٚنريو َعسؾ١ اتدٛاْب ا٭ضاض١ٝ يتؿٜٛض ايؿسٜل ٚأضايٝب

.  تكِٝٝ أدا٥ِٗ

 

ضاع١  12

21  

المٗازات الإداز١ٜ لمدٜسٟ َهاتب ايكٝاد٠ 

 ايعًٝا

 

Â  ٚتػػ١ًٝٝ؟  إضتراتٝذ١ٝنٝـ تهتب خط١ 

Â   نٝـ تمازع ايكٝاد٠ اتذدٜج١ ٚتسنص عًٝٗا ٫ٚ تهٕٛ َدٜساً ؾكط؟

Â  ٌنٝـ تكٛد ع١ًُٝ تػٝير ٚتطٜٛس غا١ًَ لمٓع١ُ أٚ غسن١ ؾٝٗا َػان

أضاض١ٝ؟  

Â   نٝـ تبدع؟ ٚنٝـ تهٕٛ إبداعاتو ع١ًُٝ ؾاتذ١ يًتطبٝل؟

Â   نٝـ تٓٗض بمٓع١ُ أٚ غسن١ َتعجس٠ ٚتػيرٖا تضٛ ا٭ؾكٌ؟

Â   نٝـ تهٕٛ َطتُعاً دٝداً ؟ ٚنٝـ تؿاٚض بأضًٛب ؾعاٍ؟

 

ضاع١  16

22  

ايكا٥د الإدازٟ ٚتحدٜات ايكسٕ اتذادٟ 

 ٚايعػسٜٔ

 

Â لإلماّ بما ًٜٞ باْتٗا٤ ٖرا ايبرْاَر يحكل المػازنٕٛ ايتعسف ٚا : 

Â  َ٘ؿّٗٛ الإتصاش ايعايٞ َٚكاٜٝط  .

Â  ا٭نماط ايكٝاد١ٜ ايؿعاي١ ٚا٭نماط ا٭قٌ ؾعاي١ٝ  .

Â  نٝؿ١ٝ ايتشٍٛ إلى ايكٝاد٠ ايؿعاي١  .

 

ضاع١  12
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23  

قٝاد٠ ٚتطٜٛس ؾسم عٌُ إبداع١ٝ ٚعاي١ٝ 

 ا٭دا٤

 

Â  َٔ َٔع ْٗا١ٜ ٖرٙ ايدٚز٠ ضٛف تتُه : 

Â ا٭عُاٍ انتطاب َٗازات ايكٝاد٠ في تزا ٍ  .

Â ًُٞتطٜٛس َدخٌ خ٬م َٚبتهس ٚع .

Â ٌُشٜاد٠ قدزاتو ع٢ً سـ ؾسم ايع  .

Â ٞٗتحطين َٗازات ا٫تؿاٍ ايػؿ  .

Â ٌُؾِٗ تشتًـ أدٚاز أؾساد ؾسٜل ايع  .

Â زؾع َطت٣ٛ أدا٤ ايؿسد بين أؾساد ايؿسٜل  .

Â  ٌُتعصٜص طاقات ؾسٜل ايع  .

Â   ٌُتكِٝٝ نؿا٠٤ ؾسم ايع

 

ضاع١   16

24  
 زؾع اي٤٫ٛ ايٛظٝؿٞأضايب ايتشؿٝص ٚ

 

Â  دعٌ المػازنين أنجس ؾعاي١ٝ َٔ خ٬ٍ تصٜٚدِٖ بالمؿاِٖٝ ا٭ضايٝب ايع١ًُٝ

يتُهِٝٓٗ َٔ المطا١ُٖ في تحكٝل :ٚايع١ًُٝ المعاؾس٠ في الإداز٠ ايؿعاي١ 

ٚنريو ت١ُٝٓ قدزات المػازنين في َٛاد١ٗ َػه٬ت ايعٌُ . أٖداف َٓػآتِٗ

 . داف المطًٛب١ٚايعاًَين ٚايتؿدٟ لها يتشكٝل ا٭ٙ

 

ضاع١  12

25  
 ايتؿهير بايطٝٓازٜٛ

 

Â  ِٜتٛقع بعد اْتٗا٤ ايٛزغ١ ايتدزٜب١ٝ إٔ ٜهٕٛ المػازى قادزاً ع٢ً زض

ضٝٓازٜٛ يتٛقٝع ايٓتا٥ر ايطًب١ٝ ٚالإيجاب١ٝ في ع١ًُٝ، ٚإٔ ٜهٕٛ قادزاً 

ع٢ً الإؾاد٠ َٔ ايٓتا٥ر الإيجاب١ٝ، ٚايتعاٌَ َع ايتٛقعات ايطًب١ٝ 

 . بػهٌ دٝد َٓع١ُ ٚ بطسٜك١

 

 

 

ضاع١ 12

26  
 إداز٠ ا٭شَات ٚاتخاذ ايكسازات ا٫بتهاز١ٜ

 

Â  ِٗت١ُٝٓ المٗازات الإبداع١ٝ يًُػازنين في سٌ المػه٬ت ٚتحطين قدزات

يتدؿٝـ قػٛط  ابتهازٜ٘ايؿ١ٝٓ ٚايطًٛن١ٝ ٚايؿهس١ٜ في إيجاد سًٍٛ 

 . ايعٌُ َٚٛاد١ٗ المٛاقـ ايؿعب١

 

 

 

ضاع١  12

27  
 في ايعٌُ إداز٠ ايؿساع ٚايتٛتس

 

Â  ٌُتعسٜـ َؿّٗٛ قػط ايع  .

Â ٘تحدٜد َؿادز قػط ايعٌُ َٚطببات  .

Â ايتعسف ع٢ً َؿادز ٚأْٛاع ٚأبعاد ايتٛتس ٚآثازٙ ع٢ً أدا٤ المٛظـ  .

Â  ٌُايتعسف ع٢ً أضباب َٚهْٛات إداز٠ ايؿساع في ايع  .

 

ضاع١  12

28  
 إداز٠ ع١ًُٝ ايتػٝير ٚايتطٜٛس ايتٓعُٝٞ

 

Â ٚ ّٛٗأ١ُٖٝ ع١ًُٝ ايتطٜٛس ٚايتػٝير ايتٓعُٝٞتعسٜـ المػازنين بمؿ  .

Â ُٞٝإنطاب المػازنين المعازف اي٬ش١َ يتطبٝل بسْاَر ايتطٜٛس ايتٓع  .

Â ُٞٝتٛع١ٝ المػازنين بمعٝكات َٚتطًبات تطبٝل ع١ًُٝ ايتػٝير ايتٓع  .

Â ُٞٝتصٜٚد المػازنين بمساسٌ َٚداخٌ تطبٝل بسْاَر ايتطٜٛس ايتٓع  .

Â ي١ٝ المؿاسب١ يع١ًُٝ ايتػٝير ايتٓعُٝٞايتعسف ع٢ً ايع٬قات ايداخ  .

 

ضاع١  20

29  

الإداز٠ المتؿٛق١ َٔ خ٬ٍ تبطٝط 

 إدسا٤ات ايعٌُ ٚتؿٜٛض المٗاّ

 

Â  تصٜٚد المػازنين بالمٗازات اتذدٜج١ في تزاٍ ايؿعاي١ٝ ايكٝاد١ٜ في

 . المٛاقـ الإداز١ٜ المدتًؿ١ 

 

 

 

 

ضاع١  12
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30  
 ت١ُٝٓ َٗازات ا٫تؿاٍ

 

Â  المػازنين اتراؾ١ بع١ًُٝ ا٫تؿاٍ ايتي تمجٌ ت١ُٝٓ ٚؾكٌ َٗازات

المعسؾ١ بمباد٨  أضاعاتدٗاش ايعؿبي اتذطٞ يهاؾ١ المٓعُات ع٢ً 

ا٫تؿاٍ ٚعٓاؾسٙ َٚعٛقات٘ ٚٚضا٥ٌ ايتػًب عًٝٗا ٚتصٜٚد المػازنين 

 . بطبٌ إعاد٠ بٓا٤ ْعِ ا٫تؿا٫ت الإداز١ٜ بما يحكل ؾعايٝت٘

 

ضاع١  12

31  
 ت١ُٝٓ المٗازات ايكٝاد١ٜ

 

Â  تصٜٚد المػازنين بالمؿاِٖٝ ا٭ضاض١ٝ يًع١ًُٝ الإداز١ٜ . 

Â  ايتعسٜـ بايع٬قات ايترابط١ٝ بين ايعدٜد َٔ المؿاِٖٝ الإداز١ٜ  .

Â ٍإنطاب المػازنين بأضايٝب ٚأدٚات ٚطسم إداز٠ ٚتطٜٛس ا٭عُا  .

Â ٚتعصٜص بعض المٗازات ٚايكدزاتَطاعد٠ المػازنين ع٢ً ت١ُٝٓ ٚؾل ٍ  .

 

ضاع١  12

32  

اٖات اتذدٜج١ في إداز٠ ايٛقت ا٫تر

 بؿعاي١ٝ

 

Â  ٙؾكٌ ٚت١ُٝٓ َٗازات المػازنين يتٓعِٝ اضتػ٬ٍ ايٛقت المتاح ٚاضتجُاز

 . بأؾكٌ ؾٛز٠ ممه١ٓ 

 

ضاع١  16

33  

ٚإداز٠ المهاتب  ايطهستاز١ٜتٓؿٝر أعُاٍ 

 ايهترْٚٝاً

 

Â  تعسٜـ المػازنين بايٓعِ اتذدٜج١ المطتدد١َ في الإداز٠ . 

Â نين في المُازض١ ايتطبٝك١ٝ يًتكٓٝات اتذدٜج١زؾع نؿا٠٤ المػاز  .

Â ٟتصٜٚد المػازنين بٛادبات َٚط٦ٛيٝات َٚٗازات ايطهستير ايتٓؿٝر  .

Â  تطبٝل ايتهٓٛيٛدٝا في ا٭عُاٍ الإداز١ٜ المصاٜاتٛقٝح َٔ  .

 

ضاع١  16

34  

المساضِ  –ايع٬قات ايعا١َ ايدٚي١ٝ 

 ٚايبرٚتٛن٫ٛت

 

Â غهٌ َٛدص َٚهجـ بايدبًَٛاض١ٝ  تٗدف ٖرٙ ايٛزغ١ يتعسٜـ المػازنين

أضايٝبٗا ، َؿاُٖٝٗا ٚالمٛاقـ المتؿ١ً بٗا، ٚضٝهٕٛ أضًٛب ايعٌُ : المعاؾس٠

ع٢ً غهٌ سًكات ْكاؽ، ٚاضتدداّ اتذا٫ت ايع١ًُٝ ٚاتخاذ المٛاقـ 

ٚالمٛاقـ المكاد٠ ٚؾ٫ًٛ في ْٗا١ٜ ايٛزغ١ إلى جم١ً َٔ المباد٨ ايكسٚز١ٜ 

 .يًُػترى ٚعًُ٘ المطتكبًٞ

 

ضاع١  20

35  
 تطٜٛس ْعِ ايعٌُ ٚتبطٝط الإدسا٤ات

 

Â  تٗدف ٖرٙ ايٓد٠ٚ إلى تصٜٚد المػازنين ؾِٗ ناٌَ َٚعًَٛات ع١ًُٝ

ضٝتِ ايترنٝص ع٢ً ايتُازٜٔ . ٭ؾكٌ طسم ٚأضايٝب تبطٝط ايعٌُ 

ايع١ًُٝ ، ٚايدزاضات المٛقٛع١ٝ ، ٚالمٓاقػات اتدُاع١ٝ ، ٚٚزؽ ايعٌُ 

تعكٝدات إدسا٤ات ايعٌُ ٚنٝؿ١ٝ إعاد٠ ايٓكاب١ٝ تذٌ أَج١ً نمٛذد١ٝ عٔ 

 .تؿُِٝ ، ٚتبطٝط ، ٚاتذد َٔ ا٭عُاٍ غير ايكسٚز١ٜ 

Â  ٚضٛف تػطٞ ٖرٙ ايٓد٠ٚ نريو ايعٛاٌَ الإْطا١ْٝ ٚنٝؿ١ٝ تػًب المػازنين

. ع٢ً َكا١َٚ ايتػٝير

 

 

 

 

ضاع١  12

نٝـ تٓذص أنجس ا٭عُاٍ في اقٌ ٚقت   36

Â يعٌُتطاعدى ايدٚز٠ ع٢ً زؾع َعدٍ الإْتاز في ا. 

Â  ٌٝايتػًب ع٢ً عاد٠ ايتأد. 

Â ايتعسف ٚضا٥ٌ ٚ تكٓٝات ؾاع١ً ٚ أؾهاز َٓتذ١ .

ضاع١   12
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37  
 ايػسان١ الإداز١ٜ ايٓادش١

 

Â ٜٔإيجاد ٚت١ُٝٓ ع٬ق١ ثك١ َٚػازن١ َع ايس٩ضا٤ اٯخس . 

Â  تطبٝل َٗازات ايتدطٝط بٗدف تحدٜد ايتٛقعات المطتكب١ًٝ ٚإداز٠

.  ايٛقت ٚا٭عُاٍ

Â ؾات ايػدؿ١ٝ ٚنٝؿ١ٝ تٛاؾكٗا ا٫ضتراتٝذٞ َع ايتعسف ع٢ً ايتؿس

.  ز٥ٝطو ٚاٯخسٜٔ

Â  تطبٝل َٗازات اتخاذ ايكسازات ٚايطعٞ إلى تحدٜد ا٫ستٝادات

 .المطتكب١ًٝ يس٥ٝطو ٚيؿالح المٓع١ُ 

 

  

ضاع١  16

38  
 دٜٓاَٝهٝات ايعٌُ اتدُاعٞ

 

Â  ِٝت١ُٝٓ زٚح اتدُاع١ بين المػازنين ، ٚشٜاد٠ دزد١ تماضهٗا، ٚتأؾٌٝ ق

تدُاع١ ٚتٛسٝد ايس١ٜ٩ بين أعكا٤ ايؿسٜل مما ٜصٜد َٔ ؾاع١ًٝ ؾسم ا

ايعٌُ ٚتكًٌٝ ا٫ستهاى ٚايٓصاع بين ايؿسم داخٌ المٓع١ُ َٔ خ٬ٍ ٚسد٠ 

 . ايس١ٜ٩

 

ضاع١  12

39  

الإداز٠ ايؿعاي١ يًع٬قات ايعا١َ ٚايتشدخ 

 في ٚضا٥ٌ ا٭ع٬ّ

 

Â ٚضا٥ٌ في ظٌ تهٓٛيٛدٝا ا٫تؿا٫ت ٚايدٚز ا٭ضاضٞ ايرٟ أسدثت ٙ

ا٭ع٬ّ في ايتعاٌَ َع اتدُٗٛز، أؾبح ٫ بد َٔ تطٜٛس قدز٠ ايع٬قات 

ايعا١َ في ايتعاٌَ َع ٚضا٥ٌ الإع٬ّ ٚتطٜٛس ايعاًَين يدٜٗا لمٛاد١ٗ 

المطتُس٠ في الإع٬ّ، ٚتٗدف ٖرٙ ايدٚز٠ أٜكاً لإنطاب ايعاًَين  ا٭سداخ

ختًؿ١ َٚعاتد١ في ايع٬قات ايعا١َ ؾٔ ايتعاٌَ َع ٚضا٥ٌ ا٭ع٬ّ الم

ا٭سداخ ايطاز١٥ ٚايتعاٌَ المباغس َع اتدُٗٛز ٚاتخاذ ايكسازات المتعًك١ 

ٚأٜكاً نٝؿ١ٝ تحطين ؾٛز٠ المٓػأ٠ يد٣ اتدُٗٛز ٚايتعاٌَ َع . بٗا

ا٫قتراسات ٚايػها٣ٚ ذيو عٔ طسٜل تطٜٛس غدؿ١ٝ َٚكَٛات َٛظؿٞ 

 . ايع٬قات ايعا١َ 

 

ضاع١  16

40  
 ّ أ٫ًٚا٭ٙ... إداز٠ ا٭ٚيٜٛات 

 

Â  ٌتٗدف ٖرٙ ايٓد٠ٚ إلى ؾكٌ ٚت١ُٝٓ المازات ا٭دا١ٝ٥ يًُػازنين َج

المٗازات ايؿهس١ٜ ٚايطًٛن١ٝ نايتعاٌَ َع اٯخسٜٔ ٚ ا٫تؿاٍ ايؿعاٍ 

ٚإداز٠ ايٛقت ٚنٝؿ١ٝ تحكٝل ايسقا ايٛظٝؿٞ ٚتػدٝـ المػه٬ت ٚاتخاذ 

 . َٓع١ُ ايكسازات َٔ خ٬ٍ ز٣٩ دٖٛس١ٜ ٚبايتٛاشٟ َع ا٭ٖداف المعد٠ يٌ

 

ضاع١  16

41  
 ت١ُٝٓ َٗازات ايتؿٜٛض ٚايتؿسؽ يٮِٖ

 

Â  تعسٜـ المػازنين بؿٔ إداز٠ اٯخسٜٔ يتشكٝل ٖدف َعين ؾإٕ َٓاط

تصاسٗا ٖٛ ايتعاٌَ ا٭َجٌ َع المٛظؿين ايرٜٔ ٜساد بِٗ تحكٝل ٖرا 

الهدف بٓا٤ ع٢ً أَٛز قا١ُ٥ عًٝو في اتخاذ ايكسازات ٚإتصاشٖا َا ٖٛ 

يهٞ ْتطٛز الإداز٠ . ٕٚ َبٓٝاً ع٢ً ٖرٙ ايٛظا٥ـ المؿٛق١أِٖ ٚايرٟ قد ٜو

ؾ٬ بد َٔ تػهٌٝ ؾسٜل عٌُ ٜٗدف إلى اضت٬ّ  ا٭دا٤ٚتؿٌ إلى ق١ُ 

عب٧ ايعٌُ ٚتٛشٜع٘، إٕ في إداز٠ اٯخسٜٔ يتشكٝل ٖدف َعين ٜهٌُ 

 بمٗاز٠ ايتعاٌَ َع المٛظؿين ايرٜٔ ٜساد بِٗ تحكٝل ٖرا الهدف 

 

ضاع١  16

42  
 تو لمٛد١ٗ ا٭شَات؟نٝـ تعد َٓعِ

 

Â ِٗتجٗٝص المػازنين لمعسؾ١ ا٭شَات ايتي قد تطسأ ع٢ً المٓػأ٠ اتراؾ١ ب .

ٚأْٛاعٗا  أُٖٝتٗاَٚا ا٭شَات ايتي ٜٛادْٗٛٗا؟ ٚتحدٜدٖا َٔ سٝح 

ٚنٝؿ١ٝ تحًًٝٗا ٚا٫ضتعداد لها ٚإدازتٗا عٓد سدٚثٗا بأْٛاعٗا ايب١ٝ٦ٝ 

ِٜ إْراز َبهس لها قبٌ ٚايٓؿط١ٝ ٚا٫قتؿاد١ٜ ٚالم١ٝٓٗ ٚنٝؿ١ٝ تؿِ

 . ٚقٛعٗا

 

ضاع١  16
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43  
 ايتذدٜد ايػاٌَ يًُٓعُات

 

Â  ْعسف المػازى بع١ًُٝ ايتطٜٛس ٚايتٓعِٝ يع١ًُٝ ايتذدٜد في المٓػأ٠ ٚؾل

 يدزاضات َب١ٝٓ ع٢ً أضظ تشتاز٠ َٚٓكش١ ٫تخاذ ايكسازات ايؿشٝش١ 

 

ضاع١  16

44  

ايكٝاد٠ الإداز١ٜ في ظٌ ايتػٝيرات 

 ايعالم١ٝ اتذدٜج١

 

Â  ٜكّٛ ٖرا ايبرْاَر بتعسٜـ المػازى ع٢ً ايك٣ٛ المحٝط١ ب٘ نٌ ع٢ً سدا

ٚتعسٜؿ٘ ع٢ً المتػيرات ايعالم١ٝ ايتي تطسأ ٚبأ١ُٖٝ ايكٝاد٠ ٚأنماطٗا 

 .ٚبهٝؿ١ٝ ا٫تؿا٫ت ٚايكٝاد٠ ايؿعاي١ ببٓا٤ أضظ عٌُ َتها١ًَ 

 

ضاع١  16

45  

إلى بساَر  الإضتراتٝذ١ٝتحٌٜٛ ا٭ؾهاز 

 ٚخطط عٌُ

 

Â لمػازنين با٭ضايٝب المدتًؿ١ ايتي تمهٔ َٔ تحٌٜٛ ايؿهس٠ تعسٜـ ا

الإبداع١ٝ إلى خط١ عٌُ تٓؿٝر١ٜ ٚتحٌٜٛ ا٭ؾهاز الإضتراتٝذ١ٝ 

المتُٝص٠ إلى خطط عٌُ داد٠ يمهٔ تطبٝكٗا َٚتابعتٗا إذ ٫ يمهٓٓا إٔ 

ْهٕٛ َ٪ثسٜٔ بػهٌ ناف أٚ تضدخ ؾد٣ ي٘ َعني في أٟ َٓطك١ إٕ لم 

 .ْٚػس أؾهازْا ْطتطٝع تطٜٛل أْؿطٓا 

 

ضاع١  16

46  
 ؾٝا١ْ ايعكٍٛ ايبػس١ٜ ٚتٓػٝط ايرانس٠

 

Â  ت١ُٝٓ المٗازات ٚايكدزات اير١ٖٝٓ ٚايتؿهير الإبداعٞ المتُٝص يد٣

 .المػازنين 

Â  ٚالإبداعٞ  أ٫بتهازٟايتؿهير .

Â  ٟايطعٞ يًعٌُ الإبداعٞ غير ايتكًٝد .

Â ضين تحٌٜٛ ا٭ؾهاز الإبداع١ٝ في خطط عٌُ تٓؿٝر١ٜ ت٪دٟ إلى تح

. ايعٌُ ٚتطٜٛس ا٭دا٤

 

ضاع١  16

47  
 المٗازات الإع١َٝ٬ الم٪ثس٠ يًكٝاد٠ ايعًٝا

 

Â  انتطاب المٗازات اي٬ش١َ يًتعاٌَ َع ٚضا٥ٌ الإع٬ّ المدتًؿ١. 

Â   ّؾِٗ أعُل يٛضا٥ٌ الإع٬

Â  ّأضايٝب ايتعاٌَ َع ممجًٞ ٚضا٥ٌ الإع٬ .

Â يجاب١ٝ  ايتعسف ع٢ً نٝؿ١ٝ تحٌٜٛ ا٭خباز ايطًب١ٝ إلى  أخباز إ

Â   ّنٝـ تهٕٛ في تسٌ ايطٝطس٠ في المكاب٬ت َع تشتًـ ٚضا٥ٌ الإع٬

 

ضاع١  16

48  

ايتؿهير الإبداعٞ يتدعِٝ قسازات 

 الإداز٠ ايعًٝا

 

Â  ٍا٫تؿاٍ ٚايتعاٌَ َع اٯخسٜٔ بػهٌ ؾعا. 

Â الإبداع في سٌ المػه٬ت ٚؾٓع ايكسازات ع٢ً أضظ ع١ًُٝ .

Â غهٌ ؾعاٍ إداز٠ ا٫دتُاعات ٚاضتػ٬ٍ ٚقت ايعٌُ ب .

Â تحًٌٝ ٚتكِٝٝ أضايٝبِٗ ايكٝاد١ٜ ٚتطٜٛسٖا .

 

ضاع١  12

49  

ايكٝاد٠ الإداز١ٜ في ظٌ ايٛاقع ايعالمٞ 

 اتددٜد

 

Â  تأؾٌٝ َعسؾ١ المػازنين بالمؿاِٖٝ الإداز١ٜ اتذدٜج١. 

Â  ت١ُٝٓ َٗازات المػازنين ايكٝاد١ٜ ٚقدزتِٗ ع٢ً تٛدٝ٘ ايعاًَين ٚالإغساف

. عًِٝٗ 

 

ضاع١  16

50  
 ٫بتهاز١ٜ يٮدا٤الإداز٠ ا

 

Â  إنطاب المػازنين َعازف في تحًٌٝ ايب١٦ٝ اترازد١ٝ ٚايداخ١ًٝ يًُٓع١ُ

 . ابتهازٜ٘الإداز١ٜ ٚؾكٌ َٗازاتِٗ في ايتعاٌَ َع المػه٬ت بطسم 

Â  شٜاد٠ إدزاى المػازى لمحددات الإبداع ٚايتُٝص عبر تحدٜد ا٭دا٤ .

 

ضاع١  12
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51  
 المدٜس ايعسبٞ ٬ََٚح َدٜس المطتكبٌ

 

Â تاز المٓعُات ايعسب١ٝ في ايٛقت ايسأٖ إيٞ ايتعاٌَ َع المٓاؾط١ المح١ًٝ تح

َدزٚض١ ْٚعاّ إدازٟ غاٌَ ٜعٌُ ع٢ً  إضتراتٝذ١ٝٚايعالم١ٝ َٔ خ٬ٍ 

تك١ٜٛ المٓع١ُ َٚعاتد١ ْكاط قعؿٗا ، ست٢ تطتطٝع المٓع١ُ اضتجُاز 

ايؿسف المتاس١ با٭ضٛام َٚٛاد١ٗ ايتٗدٜدات ايتي تطًكٗا َداؾع 

زنات ا٭دٓب١ٝ ع٢ً ا٭ضٛام ايعسب١ٝ َٚٔ ٖرا المٓطًل ٜأتٞ دٚز ايؼ

المؿهسٜٔ ٚأضاتر٠ الإداز٠ في تعسٜـ المدٜس ايعسبٞ بمعني الإداز٠ 

. ٚنٝؿ١ٝ ايتؿهير ا٫ضتراتٝذٞ لمدٜس المطتكبٌ ايعسبٞ  الإضتراتٝذ١ٝ

ضاع١  16

52  
 ت١ُٝٓ المٗازات الإداز١ٜ يس٩ضا٤ ا٭قطاّ

 

Â  بالمؿاِٖٝ الإداز١ٜ اتذدٜج١ ٚت١ُٝٓ َٗازات تأؾٌ َعسؾ١ المػازنين

 المػازنين ايكٝاد١ٜ ٚقدزاتِٗ ع٢ً تٛدٝ٘ ايعاًَين ٚالإغساف عًِٝٗ

 

ضاع١  16

53  
 إعداد قٝادات ايؿـ ايجاْٞ

 

Â  ٚالمٗاز٠ في المطتٜٛات ايتٓؿٝر١ٜ ايعًٝا  ايهؿا٠٤ٜعٌُ المػسٚع ع٢ً شٜاد٠

 . اْٞ َٔ خ٬ٍ خًل قٝادات تٓؿٝر١ٜ عًٝا في المطت٣ٛ ايح

 

ضاع١   16

54  
 أدٚات ٚأضايٝب ايسٜاد٠ في المطتكبٌ

 

Â  ٚادب ايكا٥د إٔ ُٜٓٞ ايكدزات ايكٝاد١ٜ يد٣ َٔ ٜعسف ؾِٝٗ ايهؿا٠٤

ٚالإبداع ٚا٫ضتعداد يٝتُهٔ ٖ٪٤٫ في ايٛقت المٓاضب َٔ ت١ُٝٓ ايكدزات 

 . ايكٝاد١ٜ يد٣ ايعاًَين َعِٗ

 

ضاع١  12

55  
 َدٜس ٭ٍٚ َس٠

 

Â  ًؾإٕ ٖرا ٜعني إٔ سٝاتو ئ تهٕٛ أبداً . يًُس٠ ا٭ٚلىعٓدَا تؿبح َدٜسا

٭ْو أؾبشت ع٢ً أعتاب َسس١ً ددٜد٠ َٔ سٝاتو . نُا ناْت َٔ قبٌ

تتُجٌ في تحكٝل ا٭ٖداف . ايع١ًُٝ ضتٛاد٘ ؾٝٗا تحدٜات ٫ ْٗا١ٜ لها

 . المٛنٍٛ إيٝو تحكٝكٗا َٔ خ٬ٍ اٯخسٜٔ

Â ٖٚرا ايبرْاَر في  ٚتًو ايتشدٜات ٖٞ دٖٛس ع١ًُٝ الإغساف ٚالإداز٠

.  نجير َٔ ا٭َٛز ايتي قد تجًٗٗا نُدٜس ٭ٍٚ َس٠

 

ضاع١  16

56  
 إعداد المدٜس ا٫ضتراتٝذٞ

 

Â تأؾٌٝ َعسؾ١ المػازنين بالمؿاِٖٝ الإداز١ٜ اتذدٜج١ . 

Â  ت١ُٝٓ َٗازات المػازنين ايكٝاد١ٜ ٚقدزتِٗ ع٢ً تٛدٝ٘ ايعاًَين ٚالإغساف

.  عًِٝٗ

Â ٌٚن١ٝ ٚقدزاتِٗ عٌ ا٫تؿاٍ ٚايتعاٌَ َع ت١ُٝٓ َٗازات المػازنين ايط

.  اٯخسٜٔ بؿعاي١ٝ 

Â تطٜٛس قدزات المػازنين في تحًٌٝ المػه٬ت ٚؾٓع ايكسازات  .

Â تصٜٚد المػازنين با٭ضايٝب ايؿعاي١ في إداز٠ ايٛقت ٚإداز٠ ا٫دتُاعات  .

Â ًُِٗإتاس١ ايؿسؾ١ يًُػازنين لمٓاقػ١ سا٫ت ١ًَٝ َٔ ٚاقع ع  .

 

ضاع١  16

57  
 ايكٝاد٠ َٗازات

ٚبٓا٤ ؾسٜل ايعٌُ 

Â  تٗدف ايدٚز٠ إلى ت١ُٝٓ المٗازات الإداز١ٜ ٚايكٝاد١ٜ يًُػازنين بػسض

ايتشطين المطتُس، ٚإداز٠ ايتػٝير، ٚايتشؿٝص، ٚسٌ المػه٬ت، ٚايكٝاد٠ 

ايؿعاي١، بالإقاؾ١ إلى ت١ُٝٓ َٗازات المػازنين في تطٜٛس زٚح ايؿسٜل 

 .ٚايتٓعِٝ ايراتٞ

ضاع١  12
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 إداز٠ ايٛقتَٗازات   58

Â  َٔ تٗدف ايدٚز٠ إلى ايتعسٜـ بأ١ُٖٝ ايٛقت في الإداز٠ ، ٚايتدًـ

َطببات قٝاع ايٛقت ، ٚت١ُٝٓ َٗازات المػازنين في ٚقع اترطط 

ٚايبراَر لإداز٠ ايٛقت بؿاع١ًٝ َٚتابعتٗا ٚاتخاذ ايكساز ايؿشٝح بٛقت 

 .قٝاضٞ 

ضاع١  16

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Course 

duration 

Course objectivesCourse NameSer 

no.

40 
hrs/level 
 

"Effective English" is amongst our standard 
English courses, carefully architected to 
provide you with a solid foundation in all 
aspects of English language. 12 
comprehensive levels of intensive English give 
you a plenty of practice in all four language 
skills i-e reading, writing, listening, and 
speaking. 
 

 

Effective 
English 

 
 

1 

20 hrs 
 

We recommend this course for those of you 
who have appreciable skills in all except the 
speaking aspect of English .Sometimes your 
accent act as the main hurdle in your quest to 
be the best. If you select this course we will 
make sure that you can overcome all your 
hurdles to become a perfect speaker. 

 

Vocal & clear 
 2 

40 hrs 
 

Writing is an art but sometimes it is quite hard 
for an individual to recognize and explore its 
talent, our team of professionals is 
knowledgeable enough to impose the best 
methods in order to highlight the genius inside 
you. If you want to enjoy your creativity in 
English please do not hesitate to select a 
course as worth as "Creative writing" 

 

Creative 
writing 
 

3 

20hrs 

The aim of this course is to focus on the 
language needed to conduct core professional 
skills, such as communicating on the 
telephone confidently, participating effectively 
in meetings, making clear presentations, 
conducting negotiations and discussions, 
writing professional reports, emails and letters. 

English for 
business 

4 

20 hrs 

One to one course, as reflected by the name is 
for students willing to make an accelerated 
progress during short span of time. Contents 
and objectives of this course are no different 
than our standard English course i-e " Effective 
English" 

 

One to one 
course 

5 



 
 

 

 

 

 

 

 

 

 

 



 
 

 

  

 

 

 

 

 

 
 

 

 

 


